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I
AN OVERVIEW OF THE E&T PROGRAM
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=IJ?FE=G;CJ!<8!?GCQN?!<E=<I<E?!T=N<;F; T=G<!;C!G8<!=1%)#.IN?F;T;?G<Al&7%!DQGIC!F=(
QC?II<BIC?NM?1%)#.IT=N<;F; T=G<CAI#8<?Y12% O8N 1G:GE8BbM¥3GI!=!19;J;<?I!
=J8QG<!8D!&7%!DQGIC!I8G!%)#.IN?F; T;?G<CA

9 5\CcG,H,E. Al)D<?NICFN??G;G>I=GII2CGE?EG!&7%!T=N<;F; T=G<!;,CIT9=F?1!;G!=!
F8JT8G?G<Adtivity placements must be appropriate for the individual’s skill level,
?XT?N;?GF?I=GI'F=N??NI>8=9CA

9 5CD.#G#5C.#8EDCGP#E&!&7%)!
T=N<;F; T=<;8G!JQC<IW?!<N=F: TIBN3?N3G! (,2"L>MM"AEE:9N<"GIDE9IB<B(
1?7T?GICI8GI<E?IF8IT8G?G<!I=GI!C=<;CD=F<8NV! pogB@Q">F">@"AHNABG<?"@C

F8JT9;=GF?!;ClI?D;G?I'WVI<E?!(<=<?A EP:E9?<"9®Q<"E:9=:ADS
)1>?G?N=9INQ9?!8DI<EQJIW!;CI<E=<I<E?!9?M?9! ZBA@<"A=<BGI"GABBI@"DAB
?DD8N<!D8N!"8WNU?HFFEEN=WO 7?8815 D9:<"@QAB"6R7"Q9P:?"E<:"
ESQNC!=1J8RB{EC?=NFE_I=TTIV;G>!=Gl! D9B@Q4'TP@"TI@Q"DABHA@
:G<?NM: ?HEBN!<H8!J8G<EC!=GI!9?CC!:G! ABH"NOMPB@A:I"EA:@>G>EAE

GQ99?<"@9"EA:@>G>EA@<"F¢
PBM>D>@<H"AD9PB@"9F"
AHH>@>9BAM"Q9P:?S

H8N:D=N?I8N!H8N:!1?XT?N;?GF?!;DI<E?!
household’s benefit divided by the minimum
H=>?!:C19?CCI<E=GI<E;C!3J8QG<A!!

9 AC#\RD,! 81G8H5\J! 5D8G,YRD,BAME?!
(<=<?1=>?GHYCHICPQ=YD=GI=<8NV!&7%TEN =G<C!HE8!D=;9!<8!F8JTI9V_!H;<E8Q<!>88lI!
F=QCHM;XE'F8JT8G?G<IN?PQ;N?J?G<CA!l08JT9;=GF?!;,G!=G!&7%!F8JT8G?G<!;C!I?D;G?I'WV
(<=<?1=>?CIA0=<1J;G;JQJICE8Q9I!;GFoQI?!C8J?!19?M?9!8D!?DD8N<!<8IT?ND8NJI<E?!D;NC<!:
N?PQ;N?I'WVI<E?!IF8JT8G?G<_ | AGRI=EZPTINC<!"8W!FOQW!C?CC;8G!8N!J=:;G>I<E?!D;NC<!’
F8G<=FJAN=;90QN?!<8!F8ITRO=9;D;F=<B®; G IV!<8!J=GI=<8NV!T=N<;F; T=G<C!=GI!G8<!
<8MBIQENNM=N<;F; T=G<CA
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9 5cD.#G#5CED,#H/RDB,H,E.B &! ABHA@9:I"EA:@>G>EAB@?"A
=GI=<8NV!=GIIM8IQG<=NVIT=N<;F;T=G<GNQC<lgg 5 cOps:<H"@I"EA: @>G>E

W?IN?;JWQNC?I'D8N!N?=C8G=W9?!=Gl! OF?CC:,&B/'y5#"G9DEQB<mQ<>Z"
?AT?GC?CIN?F<OVIN?9=<?I<8IT=N<;F;T=;8G,(EA: @>G>EA@>9B"<CE<B?<?"<
<E?'&7%!F8JT8GIG<A §Z ~§ 8§ [+ 00}A o
:<>DTP:?<D<B@"AD9PB@S

9 8R.G8H,! H,CBRD,BAME?!(<=<?!=>?GF

CE8QIP=CQN&I%!T=N<;F; T=28@&F8J2C! UIMPB@A:I"EA:@>G>EAB@?"
<8117<?NJ;G?!HE?<E?N!=IF8JT8G?G<!;C! T<">BF9:D<H"@QA@"<CE<B?<
J?2<:GXE?ITQNTSC?!8DI<E?!&7%! TN8>N=J_! /B e (82 "S5 [0 G

HE:FE!:Cl<81J=:2IT=N<:F:T=G<CIJ8N?! DT EDE SRR ADE R L
BO@ T<'EA>H'L>@Q"/54"FPBH

2JT98V=WAK=<?CIE=M?!D9?X;W;9;<V!<8!:|IPGK;DVI
HE=<I8Q<F8J?!J?=CQN?C!<8!F899?F<A N

ASSESSING E&T PARTICIPANTS FOR COMPONENTS

N(<=<?1=2GFV!JQCsdess a client’s C:;99!19?M29<;<QI?_!:G<?N?C<C!=G|!CITI’NANERG??IC!
;GIBNIZNBI?<?NJI;G?'HE=<_!;DH;@BW?!<E?!J8C<!?DX/P4!NRIT8G?®8N!<H=3;?@d
&7%IF8JT8G?G<C!I=N?1JR8GLC;C<!J?JW?NC!8D!=!(#)*ESQC?E89G,GIBMREBAM+G<
<N=;G;G>_1?1QF=<;8G!=GIc8NE&8HEFN?=C?!I<E?!9;:79;E881!8D!C?FQN;G>1?JT98VJI?G<A!

CHAB*0" 4% L "-5K<+)-(%,-% T** 1"+ %
)GI=CC?CCJI?G<IF=GIW?!IF8JT9?<?I!:G!=IM=N;?<V!8DH=VCIQBIHNSG?!8NI<H8!I T=>?!DSN.J!
<E=<I<E?IF9;?G<!P8ITA!-<E?NC!=998HI<E?!&7%!F88NI;G=<8N!I<8!8W ?F<;M?9VIZCC?CCI<E?!F
T?NC8GA!(802:<?!=>?GET =N<G?NIH;<E!8<E?NIN?9=<?I'TN8>N=JCc8EM(EZT|O$) !
0=N??N!0?GLPICCREBM?NGJI?G<!=>?GF;?CI<8ITN8M;I?!=1J8N?!IF8JTN?E?GC;MP!=CC?CCI?G<

+?7>=N9?CCI8D!ESH!<E?!=CC?CCJI?G<!;,C!>;M?G_I<E?!D8998H,;G>!;C!=!9;C<I8EBQ9B9CCc:G8HI?I>
W?1?X=J;G?IH;<E!ICQ>>?C<?|I=CC?CCJ?2G<!<889CY!

9 %>@<:AGI"%<N<M
I (<=GI=NI;b?1'<?C<C_WB&bhe interview/observations (i.e. client’s ability to
N?=I=GI'F8JT9?<?!DANIE=C?!D;D?"Al
9 .9DDPB>GA@>9B"A/>BGIVMIPH>B="/B=M>?Q"E!OF>G><BGIW
I (<=GI=NI;b?1!<?C<_18G3G?!;G<?NM;?H
9 /HPGA@>9B"
I \Q?C<;8GG=;N?_IN?CQJI?BWBG?!;G<?NM;?H
9 /DEM9ID<B@"3>?@9:I
I \Q?C<;8GG=;N?_IN?CQJI?BWBG?!;G<?NM;?H
9 /DEM9ID<BR<MA@ZBHMMPAV>@><BEBH?@7?
I \Q?C<;8GG=;N? B&PG?!;G<?NM;?H_!8N!8G9;G?!=CC?CCJI?G<!
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9 /DEMOYID<B@A::><:?"ABMD<EXRG<??A:I"@NK:GIDIA::><:?
I \Q?C<;8GG=;N?I8NE&BG?!;G<?NM;?H

\*03!D21")&*21
,=GVI98F=9!H8N:D8NF?!;,GM?C<J?G<!W8=NIC!EAM?CBRIRETCMDEN!=CC?CCI?G<All(<=<?!
=>?GF;?CIF=GIT=N<G?N!H;<E!98F=9!H8N:D8NF?\Y88NIIXEGHG 2, b?!?X;C<;G>_!
?XT?N;?GF?II=GI!98F=9IN?Q8QNF?CA

8$3+$2!D21)&*21
G0&22&18$2!BPBr=N<J?G<!8D!1=WBDPD?NC!F=N??NIN?C8QNF?C!=Gl!
*‘.- H8N:DSNF?!;GD&NIZ!<8!"8W!IC??:?NC_IC<QI?G<C_IWQC;G?CC?C_!=Gl!
— H8N:D8NF?!ITN8D?CC;8G=9C!<8!D8A4?98¥39@3KG!=!>98W=9!
Eﬁﬁ?ﬁ[ﬁf}gg ?F8G8JIVAH=<E=>?GF;?C!J=V!H;CE!<8!IE=M?!F9;?G<SKIBCRLER!
<889!<8!1?7<?NJ;G?!?2JT98VIRGS=KIT:99Cc=W;9;<;?C!=GIIF=NAPN!>8=9C

Q@@EYZZLLLSGA:<<:9B<?@9ES9:=Z
! !

58B.!CBB,BBH,E.!

Developing an Employment Plan

OE;9?!G8<!=IN?PQ;N?J?G<!D8N!(#)*|&7%! T=N<;F; T=G<C_lJ=GRTG3FT2SHN ?=<
930$18*ND8N!?=FEIF9;?G<!<8!I8FQJ?G<!<E?!C?NM;F?CI<E?!(<=<?cF8QG<V!I
8GI<E?IF9;?G<C!;G<?N?C<C!=G|!>8=9CI<E=<IH?N?!QGF8M?N?I\;GI<E?!2JT98
%E?!=CC?CCJI?G<!I=VI=9N?=IVIW?![?M?98T?I!=GI!;GIQC?!W\V!8<E?NI2JT98V.
J;A?AIO8N! =GV!=>?GF;?CI<N?=<I<E?1&*I=C|=G!=>N??J?G<!I<E=<IF9;?G<CJQC
C=GF<;8G?I!D8N!=ID=;9QN?!<8!F8JTOVA)G!?JT98VJI?G<IT9=G!F8QII!;GRIQI?

T &JT98VI?G<I8W ?F<;M?!|CE8QII'W?!FBGC;C<?G<!H;<E!=CC?CCJ?C
YF<;M;<;?CI<8IW?IQGI?N<=QB%HIABAT8G?G<CN<8!=FE;?M?!8W ?F<;!
%?7G<=<;M?!1=<?C_I<;J?C!=GI!'98F=<;8GC!D8N!?=FE!=F<;M;<V
e8QNBD!=F<;M;<VIN?PQ;N?I!?=FEIH??:
(?NM;F?2CITN8M;1?1'WV!I=>?GFV!|FE;9I'"F=N?_I<N=GCT8N<=<;8G"
Statement of client’s responsibilities/consequence of failing to compl\
(;>G=<QN?!8D!F9;?G<!=GI!&9;>;W;9;<VIO8N:?Nc&7%!088NI;G=<8N!
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E&T COMPONENTS
)GI&7%TN8>N=JI8DD?N?IIWV!=l(<=<?!1=>?GFVI1JQC<!
:GF9QI?!8G?!8BINPI8DI<E?!F8JT8GREI!:GI<E: ! ’5#35’;09;5@%@\"’*%“
CPF<;8GAIl(<=<?1=>TBRIAKE?I,CFN?<:8GI<BI?G:>GIl 0 o
QG;PQ?IF8IT8G?G<I<E=<!J??<CI<E?ITQNT8C?(18R'&Z%l0en
WQ<!=N?I12GF8QN=>I1<8!12C:>GITN8>N=JC!H:<E:GI<FRRI2U028+24*2
D8998H 1E5<?>8N: 2CI<8ID=F:0:<=<?I<E?IN?T8NK |G TNSHFECA

| o B232793[72$%!%&0+$4$6
o O#Q

e €'S1&2%2%$%+'$

Job Search

%E?!"8W!IC?BEBG?GNP?PQ;@P=N<;F; T=G<CI<8!JFRRIP<?NJ;G?I'GQIW?N!8D!;,GPQ;N;?C!
<8ITN8CT?F<;M?!?JTO98V?NCI8M?N!=ICT?F;D;?I'T?N;8I!8D!<;J?AN%E?'F8IT8G?G<!J=VIW?!I?C;>
<E=<I<E2N<;F; T=G<!F8GIQF<CI!E;CcE?N!"8W!C?=NFE!,GI?T?GI?G<9VI8N!H;<EG&!I>N8QT!C?<<
>Q;1=GF?IDN8J!.#(!CQ>>?CCKIBW!C?=NFE!F8JT8GE®B3<;9!=TTN8X;J=<?9V!53IF8G<=F<C!
H;<E!?JT98V?NCIT?N!I8G<E!D8N!<H8QEABIFN=JC!E=M?!E;C<8N;F=89PTFIAF?|!
?JTE=C;C!8G!" 8W!IC?=NFE!<8!F8GERP=INIGNN<;F; T=G<C!<8!"8WCA!!e8H?M?N_1J=GV!W?9;?M?!<
"BWIC?=NFE!J=V!G8<!W?!=C!?DD?F<;M?!IQN;G>!=IH?=:1?F8G8JV!=GI!<E=<!=II;<;8G=9!<N=;G;G>
G?2?1?11<8IE?9TI<E?IHBNP=IVIBW<=;GIN?>Q9=N!?JTI8BVI?G<A

)9J 8C<!=99!(<=<?CI8DD?N!=!"8W!C?=NFE%Q3T,8BB>ABW!C?=NFE!;C!8G?!8D!<E?!9?=C<!
=1J;G;C<N=<;M?9VIWQNI?GC8I?!I=GI!;G?XT?GC;M?!&7%!F8JT8G?G<CIW?F=QC?!J8C<!8D!<E?!
N?CT8GC;W;9;<VIN?CECIF:KE  F; T=G<_N=<EPNEE=BGD!8N!;GC<NQF{SNCAHNEIFV
1?7D;G?C!IF8JT9;=BRPPQ;N?J?@A&N!<E?!"8WIC?=NFE!F8JA8G?G<

$G!#DF#E# KE?!(<=<?1=>?GFV!F8GC; BN 2ENFE!F802=f5J=<41E?G!<EPEN<;F; T=G<!
CQWIGHN?CQIBNI=TTI;F=&@EGPITO8V?NIENHC-| D=R28D=F?!;G<?NM,; ?H!H[ 8 EPLE<!=9
?2JTI8V?NAII%E?!"8W!IF8G<=F<!JQC<IW?!;G!=G!=N?=I8D!H8N:!D8N!HE;FE!<E?!'T=N<;F; T=G<!;C!}
PQ=9;D;?IAI2;N>;G;=I8THC8WTI?=NFE!F8JT8G?G<!<EN8SQ>E!<E?!(<=<?1&7%!=>?GFV_!-G?!(<8
C?NM;F?G<?NGIF8G<N=F<?l!C?NM;F?!TN8M;I?NCA

Job Search Training
In FY2012,

d8W!C?=NFE!<N=;GRBITEG?G<E=2GE=GRERE?!"8WIN?=1;:G?LC! [ \
8DIT=N<;F; T=G<CANKIG>I<E?JI"'8W!C?7?:;G>I<?FEGR(C;F>! States offered job
“8W!C?2=NF8=tM=<:8G|=@I88C<;GSBB8GD:|1?GF ¥4t C! search training
F8JT8G?G<!J=VIF8GC;C<!8D!"8W!C::99C!I=CC?CCJI?G<C_I'8W!D:GI:G>!FOQWC
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"BWIT9=F?J?G<!C?NM;F?C_I8NI8<E?N!I;N?F<!<N=;G;G>I8NICQTT8N<!=F<;M;<;?CAll

d8W!IC?=NFE!<N=;G;G>IN?PQ;N?C!=I>N?=<?N!=J8QG<!8D!N?C8QNF?C!<E=G!"8W!C?=NFE!W?F
=13;G;C<N=<;M?IRBD®Q;N?I!'<8INQG! 8W!FOQWC_! SWIMINFRIEIEN=;G,;G>!=F<;M;<;?CA

5, EEBJ\ CE#CINQGC!=IBWNFE!<N=IEBGF8G?A<E=_N?T=N?C!T=N<;F; T=G<C!D8N!"8W!C?=NFE
WVI<?=FE;G>!;G<?NM;?H!<?FEG;PQ?C_IN?CQJ?'HN;<;G>_H8N:T9=F?1?7<;PQ?<<?!=GI!?JT98V?
?XTPF<=<;8GCANII;<;8G=9!=F<;M;<;?Cl,GF9QI?"8W!FOQWC_H8N:CE8TC!=GI!C?J;G=NCA!%E?
are offered through Pennsylvania’s local County Assistance Offices or its E&T partner agencies.!

Workfare

O8N:D=N?!;EBIT8G?G<!;G!HE(FE! IN?F;T;?G=ICPIN?PQ;N?I!<8! N
work off the value of their household’s monthly SNAP allotment
<EN8Q>E!=G!=CC;>GJ?G<!=<!=ITINOMSFHENNSD;<!|=>76E\~!
F8GI;<;8G!8D!?9;>;W;9;<VAI$G!9;?Q!8D!H=>?C 2tF 6] !
compensation in the form of their household’s monthly W?G?D;< States operated a
=998<J?G<All%E?!TN;J=NV!>8=9!8D!H8N:D=N?!;C!<8!;JTN8M QA ?I T OBWrY\2;<V!
=GI1?GF8QN=>?!;GI;M;IQ=9C!<8!J8M?!;G<8!N?>Q9=N!?2JT98VIP G<ar@rent.
N?<QNG;G>IC8J?<E;G>I8DIM=9Q?!<8!<EMBBNIDENIVA y
=CC;>GJ?G<CIF=GG8<IN?T9=F?!8NITN?M?G<!<E?!?JT98VJ?G<!8DANDEDEBNNITI8V??C
=CC;>GJ?G<ClIQC<ITN8M;I?I<E?!IC=J?'W?G?D;<C!=GI'H8N:;G>!F8GI;<;8GCITN8M;I?1'<8IN?>Q9
?2JT98V??CIT?ND8NJ;G>IF8IT=N=W9?!'H8N:!D8N!F8JTZN=W9?!ESQNCA

In FY2012,

%E?!,fcB1O8DPADG,!CF,EGJ!runs the State’s E&T program and has oversight of the E&T
H8N:D=N?!'F8JT8G?G<A!l&7%!C?NM;F?C!=N?!=1J;G;C<?N?I'WVI3[198F=9!08N:D8NF?!"?M?98TJ(
Z8=NICB6?X=C!QC?CI<E?'H8N:D=N?'F8JT8G?G<!<8!:??T!G8@BX2IMKDWEMH;<EBQ<!
PT?GI?G<CIY)O'CN?9;>;WI?IDEN!(#)*IW?GRYLQ!8D!=! (4?2 H=;,MN!8D!<E?!<3;J;<!
N?C<N;FABGBN:D=N?!T9=F?J?G<C!=N?!8DD?N?I!"8WC!H;<E! TDMADHIHGBGEC !;GFIQI;G>!
F8JJIQG;<W=CMN>=G;b=<;8GEAI9'HEN:D8NF?!'W8=NIC!H8N:!H;<E!(# L EGPEBF=9!
WQC;G?CC?CI<8!?GCQN?I<E=<IF9;?G<C!>=;GIM=9Q=W9?!H8N:I?XT?N;?GF?!=Gl!<E=<!98F=9!I-
=N7?1J?7<4A

)Z)O'C IF=G!=9C8!?9?F<!<8!T=N<;F7BE&5G?I'H8N: D=BPQ9D;99!<E?;N!H8N:IN?PM@MN?J?G<
<E;C!;Cl=l(<=<?I8RBBC 7?95, <;=<HBN:D=N?!TN8>NO'CIMB8IQG<=N;9VIT=N<;F; T=<?!=Gl!
D;GI'<E?;NI8BHG!H8N:D=N?!"8W!=CGSGPISI?9;>;WI?! DSNIGIPN!<E;C!8T<;8G_I<E?!

)Z)O'1;C IN?CT8GC;W9?!D8N!=NN=G>EeBIMENRF; T=<;8G!N?T8N<RH#<8C?HEN:?NC!
=GID8N!M?N;DV;G>IH8N:D=N?!E8QNCA!(<=<?1=>?GF;?C!J{J'QS9838NIT>ABEG|!
FBNN?CT8GI;G>ID; X?I'T=N<;F; T=<;8G!ESQNC!;G!9;?QI8DIN?PQ;N;G>!?=FE!T=N<;F; T=G<!<8!H8N
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8DIESBQNC!?PQ=9!<8!<E?!J8G<E9VIESQC?ES89I!=998<J?G<!I;M; I SINYEIETTE) H=IO?!
21?N=9!18N!(<=<?1J;G;JQJI'HAR2AIVID?H!(<=8ROP?N!<E;C!8A<;8G

Work Experience

%E?'H8N:I?XT?N; BB T8G?AC?C;>G 78!, JTNEM?I<E?!I?JTI98V=W,;9;<VI8D!T=N<;F; T=G<C!
<EN8Q>E!=F<Q=9!H8N:!1?XT?N;?GF?!=Gle8NtEPG;C8D!<E;C!?XT?NEPBFANQCP!
T=N<;F; T=G8UBM?!;G<8IN?>Q9=N!?JTI8\KFE8EKN=C<!<8I<E?'H8N:D=N?!'F8JT8G?G<_!H8N:!
?2XT?N;?GF?!IT9=F?J?G<C!FA=EWR,M=<TJN8N;<!F8JT=G;@8N!!?XT?N;?GF?!=CC;>GJ?G<C!
J=VIG8<IN?TI=F?!I<E?1?2JT98VJI?G<!8D!=IN?>Q9=NoV!?JTI8V?I!;GI;M;IQ=9 =GI!<E?VIJQC<!TN8
C=J?IW?G?D;<C!=GI!H8N:;G>IF8GI;<;8GCITN8M;I?1'<8IN?>Q9=N9V!?JTO8V?I!;GI;M;1Q=9C!T?ND¢
C;J;9=N8N:ID8APQ1BBQNCCAL?!1=>?GF;?CIFG-?1&7%! T=N<;F; T=G<C!;GIH8N:!1?XT?N;?GF?!
T8C;<;8GC!IH;<EITN;M=<?IC?F<8N!?G<;<;?CAlle8H?M?N_ESQC?E8I9ICI<E=<!;GFIQI?!H8N:!?XT"
T=N<;F; T=G<ClJQC<!G8<!W?IN?PQ;N?I!<8!H8N:IJ8N?!ESQNC!IS8G<EQVIGRPHBNE ?1<8<=9!18W<=;
dividing the household’s monthly (#)* 1=998<J?G<!WVI<E?!E;>E?N!8D!<E?!'=TT9;F=W9?!.?1?N=9!8N!
State minimum wage. Depending on the amount of the household’s

g A JBG<E9#)* 1=998<J?Gk-GI=<8NVI!&TVEN<;F; T=G<C!F=G!W?!N?PQ;N?I!<8!
In FY2012, H8N:!QT!<8!64!E8QNG@Id&RNANd the individual’s total hours of
6/\" T=N<;F; T=<;8G!;G!W8<E!H8N: @M BB IT8G?G<C!;C!9;J;<?1!1<8!534!

ESQNCIT?N!JIBG<EA
States included

work experience ) TTN8X;J=<?9V!E=9D!8D!=99!&7%!T=N<;F; T=G<@&;G!<EXH(rE<?!8D!

as an E&T T=N<:F:T£&2=IH8N:I?XT?N:?GF?!F8JT8G?G<A!l#?H!SNN&FAFG<C!
component. :GI<E?IH8N:I?XT?N;?GF?!F8JT8R?B€IC;>G?1!<8! TOBITRIM=<?!
\ 7 G8GTN8D;<!=>?GF@:!?XT?N;?GFRF?J?G<GFIQI?!QGT=;!!

:G<?NGCE; TCEN#=1T=N<GHBN=1Q=<CFESFIDNN; FQIGERTISN: 12X T?N; ?GF?!
T9=F2J?G<C!C?NM?!=!IGBABGIMONTSC?!=GI!I8IG8<IN?CQI<!;G!I;CTI=F?J?G<!8DIFQNN?G<9V!
2JT98V?IIH8N:?PNCAl#?HIBN:1:C1=G1)Z)0'1T9?1>?1(<=<?!=GIIQC?C!H8N:I1?XT?N; ?GF 2! T9=F 2] 2G <
<8IE?9TIHC:1)Z)0'C!>=:GIM=9Q=W9?!H8N:IC:;99CIHE;9?IN?J=;G;G>179;>:W9?IBN! (#)*'\W?G ?D;
9;7Q!8DleH<B:1?7!H=;M?N!I8DI<E?@;I?<IN?C<N;FA:8GC

Education

YE?IF=<;8G!IF8JT8G?G<!,GEHHA?IN=G>?!8D!=F<;M;<;?CI<E=<!;JTN8M?!W=EP!C:;99C!=Gl!
?2JTI8V=W,; 98D (#)*I T=N<;F, T=@kC
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Essentials of an E&T Program

JFF?T<=WR?%NRGC.#8EC\ICG.# #.#8 I=NATNS8>N=JEHITNSM?!W=C;F!C:;99C!8N!
8<E?NH:C?1:JTN8M?12JT98V=W:9:<VAI(QFEITN8>N=JC!;GF9QI?!)IQ9<!Z=C:FI&IQF=<;8G!])Z&" !
9;<?N=FV_I&G>9;CE!=C!=!(?F8GI!1=G>Q=>?!]&(1" !E;>E!CFE889!?PQaiESTFAPAY! |=G|!
T8C<C?F8GI=NVI?IQF=<;8(A199!8GoV!=TWMNBQF=<;8G=9!F8JT8G?G<CI<E=<!2€<=\W9;CE!
Y#D,G.1\#E B<8!"8WN?=1:G?C&A%!DQGICIF=GIW?!QC?I!<8!T=VID8N!<Q;<;8G!=G|!J=G|=<8NV!CFE
D??CIFE=N>?I1<8I<E?!>?G?N4B TRWREAC! F=GG8<IW?!QC?I!<8! T=\$IDSRF2EH+<;8G!
2G<;<9?2J?QLEMISN!:GD8NJ=<;8G!8G!DQGI;G>1?IQF=<;8G!F8J TSP ACA?

\Q?C<:8G!3A0

N =GV!(<=<@8DD?Blt c.#8EC\!. DC#E#EHF8QNC?C!=C!
. . . T=N<!I8DI<E?:N!&7%!?IQF=<;8G!F8JT8G?G<Al%E?C?!<N=;G;G>!

Vocational Training and Basic

Education are the most commonly | TN8>N=JCLITNSMNE?!2JTO8V=W;9;<V!8D!T=N<;F;T=G<CIWV!
offered educational activities, TN8BM;I;G>I<N=;G;G>!;G!=IC:;99I18SHXNEPI8H; G>!<E?!

followed by English as a Second T=N<;F; T=G<!<8!J8M?!|: NTHLENBI T<9@K8!
tanguage classes and high school {21798y 32 G4PFF2T<=W9?!IM8F=<;8G=9!<N=;G;G>ITN8>N=JC!
caulvalency certificates. CE8QOIIE=M?!=!I:N?F<19;G:I<8I<E?!198F=9N18W!J=N:?<A

)II;<;8G=91;GD8NJ=<;8G!8G!?IQF=<;8G!=F<;M;<;?C!F=GIW?GS0AI!;G!

A\gD#Yc NQGC<C!&7%!TN8>N=J!<2NBE=E!O8N: D8N
Z8=NICA!9GEH8N: D8NFBENION?=FE!8Q<!<8!98F=9!
2JT98V?NC!<8!;1 ?G=\BO=\IBRIC!;GI<E?!F8JJQG;<V!=
D:GM8F=<;8G=9!<N=;G;G>ITN8>N=JCI<EC2FT?AALE?
+2>:8G=9!H8N:D8NF?!W8=NIC!T=V!M?COSDENI;N?F< )
M8F=<;8G=9!<N=:G;G> IW88:C_1QG:D8NJIC!=GII8<E?NI?XT 5 Hq2gLnponent
=N?IN?=C8G=W9?!=GIIG?F?CC=NVID8NIT=N<;F;T=<;8G!;G!<E?!
M8F=8G=9!<N=:G;G>!F8JT8GTGANS>N=JIDQGIC!=N?!QC?I!<8!T=V!<Q;<;8G!=D<?NI<E?!;GI;M;IG
T=N<;F;T=G<!E=Cl=<<?JT<?II<8!C?FQN?!.?I1?N=9!D;G=GF;=9!=;|1|G8<!;GF9QI;G>!C<QI?G<!98=G(
*2991/N=G08N;|=!I8FQJ?G<C!&7%!T=N<;F;T=<;8G!:GIM8F=&;8GN8MN=JBEN8Q>E!C;>G?I!
<;J?CE??&@511IC<QI?GRB8>N?CCIN?ASN<C

In FY2012,

%

States planned to offer an

Self Employment Training

(?9PJITI8VI?G<I<N=;G;GHIIEBG?G<I<E=<!;,JTN8M?CI<E?!?JT98V=W;9;<VI8D!T=N<;F; T=G<C!W
<N=;G;G>I<E?DB>EGGII8T?N2!1CI=99'WQC; GXBEPN!GZRAD 98VI?G<IM?G<QN?A

2?NVID?H!(<=<?C!8DD?NI<E;C!&7%!FeIT8 G SR C;>G ?11=ICTRIT98VJ?G<!
F8JT8G?G<I<E=<!;Cl;G<?GI?I!<8!E?9T!:GHMEISQGI'WQC;G?CCOWRKESD=F:I<E?!C:;99C!
=GI1:G8H9?I>?1<8ICQFF?CCDQY9VIFN?=<?!=GI!:JT9? NG2SITETDDBI ?G<A!l&7%!
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Essentials of an E&T Program

T=N<;F;T=G<CIN?F?;M?!<?FEG;F=9!=CC;C<=GF?!;G!I1?M?98F @& W& B>ITO=GE;=9!
J=N:?<;G>ITOAHEN<; F; T=G<C!=9C8!9?=NGEBKI3899!'WQC;BREG<C!=GI!8<E?N!WQC;G?CC!
CQTTS8N<IC?NM;F?CA

WIA

%E;CIF8JT8G?G<!,GFBYWRRE;G;G>IC?NNVEERGIN?!

[?M?98T7?Il_1J=G=>7?I_!=Gl!=1J;G;C<?N?I'WHEEPR,2C In FY2012 )
98F=9!I>8M?NGJIHHEZE?'WQC;G?CC!F8JJQG;<V!IQGIFN!<E?!
O8N:D8NF?!'$GM2G<JFIO$) AN F<;M;<;?ClGFIQI?'WHC; F! 53"
C:;99C!I<N=;G;G>1)/&" 19;<?N=FV”* 18FFQT=<;8G=9!C:;49CI<N=;G;G> !
. . States pfanned to
8G<E?2 8WI<N=;G;G>_HBN:I?XT?N;?GF?_I'8W!IC?=NRE! | )
N incorporate WIA services
=CC;C<=GF?_I=GI'W=C;FIN?=I QC<J?B<IC?NM;F?C ) )
into their E&T programs.
Gs\gDC Y8 IF88NI;G2&,<C!&7%!TN8>N=J!H;<E!O$)!=GlI! v

8<E?NN=;G;G>IN?C8QNF?CI<ENBQ2EEFEL2MN??J?G<C!<8!J=X;J;b?IN?C8QNF?CI!=GI!N?IQF?!
IQT9;F=<;8GANTNS8M;I2'8W!C?=NFE!=CC;C<=GF?!=GI!?IQF=<;8G=9!<N=;G;G>!<8!(#)*!&7%!
T=N<;F; T=BEN8Q>E!@BG=GF,;=9!=>N??2G<C

Job Retention

- ~ %E?88I!=GII#Q<N;<;86%!8D!344jGN8IQF?IBWIN?<?G<;8G!
In FY2012, C?NM;F?C!=Q88H=\\O7%!F8JT8G?G<A!%E?!I"8WIN?<?G<;8G!
5 R F8JT8G?GC!J?=G<!<8ITNSM,PTTSN<!C?NBIBR2QT |<8!R4!

. I=VG8!;GI;M;IQ=9CIHE8!E=M?!C?FQN?11?JT98VJ?G<A!l-GIV!
States planned to offer job P M DTN : 5 HPRP
retention services to E&T :GI;M;IQ=9CIHE8!E=M?!N?F?;MABIBMNI?G<c<N=;G;G>!
participants. C?NM;F?CIQGI?NI<E?!&7%!TN8>N=J!=N?!?9;>;W9?!D8N!"8W!N?<?G
\ ~# C?NM;B?CA

#(1;CIH8N:;G>I18&TNST8CNQI?!I<E=<IH;99!9=VI8Q<!IC?NM;F?E! ¥ FOKTG3! 8G!
F8IT8G?G<AIl"G<;9I<E;CINQ9?!;,CID;G=9;b?I_!(<=<?C!E<HPAWINI22B & BG! C?BAFPC!
H;CE!<48DD?NA!d8WIN?<?G<;8GIN?;JWQNC?J?G<ClJQC<IW?IN?=C8G=W9?!=GIIG?F?CC=NV!=(
FI8<E;G>IN?PQ;N?I'D8NI!<E?!I"8W_!?PQ; BC2NZRBNUNSBDEN!=!"8W_IN?98F=<;8G!?XT?GC?C_!
<N=GCT8N<=<;8G!=GI!FE}QIIF=N?A
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E&T Program Options

17( ¥.%.,*)  9%6#+(-%'3 )

(<=<?I=>?GEE=M?!=I>N?=<!|?BIBOW!THG!&7%! TN8>N2Qt>G!=GI!8T?N=48&E?N!
C?F<;8GCI8D!<E;C!IKEBBNANB<?G<I&F%!FB8IT8G?G<C!=GI!<E?!W=C;FIFN;<?N;=ID8N!=G!&7%!
F8JT8G?G<AI%E;CIC?F<;8G!IH;99!?XTI8N?! DBRINIEELIGCTNE=RHLCFQCCIW?C<!
TN=F<;F?C!=GIl!9?CC8GC!9?=NG?I'DN8JI<E?!?XT?N;?GFR!8DI8<E?N!(<=<?CA

31,0-.) O%s$4'(11,3 )

OVERVIEW

%E?!.8811=GI#Q<N;<;8GRIE)F<I8D!34ABI(#)* IN?>Q9=<;8GC!=998H!(<=<?C!
<8C?NM?IM89QG<??NCIHES!=N?!?X?JT<IDN8J!J=G|=<8N WQBIVIZN<;F;T=
FE88C?!<8ITQNCQ?!<N=:G;G>!=G|12JT98VJ?GA[N2EBQINR?EJ;G?!
2X?2JT<:8GCIDN8JII=GI=<8NV!&7%! T=N<:F:T=<;8G!=GI!C8J?!(<=<?CIE=M?!I?F;|?1!<8!
D8FQC!&7%!N?C8QNF?C!8GIM89QG<=NV_IN=<E?NI<E=G!J=GI=d8NV_1&7%!T=N<:F;T=G<CA

289QG<=NVIT=N<;F, TBAUDN8II=GI=<8NVIT=N<;F; T=G<C!;,G!<E8KI=NFBAFA!&!=CG!
&7%!TN8>NIE?N?D8N?_IREGES<!W?!I;CPQ=9;D;?I'D8N!D=;9QN &<SIF8FTMARCI<E=<!
D8FQCI8GIM89QG<=NVIN=<E?N!<E=G!J=GI=<8NV!IT=N<;F; T=G<ClJ=VIC=MHE=QLE,C<N=<;M?I<;
?29;>;W;9;<VIHBN:?NCICT?GI!9?€NL; =, G>!1GFBITI,=GF?!=GI!>88|!F=QCCQ;B8K;F?!
8DNIM?NC?!)F<;8G!9?7<<?NC_!=GIIN?CFE?IQ9;G>!J;CC?I!=TT8;G<J? CRUHKsEKI ?2G<CA!!
8GKE?C?I=F<;M=\NAG C9=<?C!<8!J8N?!<;J?|=GIIN?C8ENEPIEAF=<?I/&8* | C?NM;F?!
1?79;M?DD!=IM89QG<=NV!T=NNHP=GAID£;9C!<8!F8ITIV!H;<E!=G!&7%!F8IT8GREL! I<E?!
=>?GRIEVII;,CF8G<;GQ?!C?NM;F?C!I<8I<E=<!;GI;M; | @GRt ENETIBB?N?G<IF8JT8G?G<All

(8J?!(<=<?CIE=M?!=C:?IIHE?<EZNF=G!J=<FE!F8JJQG;<V!F899?>?IC<QI?G<IN8C<?NC!=>=;GC<!s
(#)*IN899C!=GI'F9=;JIN?;JWQNC?J?G<!D8N!J=<FE?I!IC<QI?G<C!HE8!=N?!T=N<;F; T=<;G>!,G!=G!
?1QF=<;8G=9!=F<;M;<VAII%E;C!;C!G8<!=998H=W9?All%8IW?!F8GC;|?N?I!=G!&7%! T=N<;F; T=G<_
JQC<!:G8H;CAMB9QG<??N!DEN!<E?!&7%WRBDGICBA<E?!(<=<?!=>?GFVI8N!;<CIT=N<G?N!
8N>=G;b=<;8G_!=GITREFA!,G!=G!=TTNSNENETTNSTN;E&72%!F8IT8G?G<A
,=GV!(<=<?CIE=MMNPT?I!<E?;N!&7%!TN8>N=JC!<8!=<<N=F<!NBSPES T2 DI XSIT9?!
8D!=l(<=<?I<E=<IN?RBENNC#)* 1&7%TNB>N=J!<8t<N=FBN?M89QG<??NCA!!.8N!J8N?!
;GD8NJ=<;8G_IC??I<E?!F=C?!C<QIVIW?98HA

|
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Serving Volunteers

GeB,!B.RYJQO #BGSEBH#E
O;CF8GC;GINZEN?I!;<CI&7%!TN8>N=J!;G!344[!<8!D8FQC!8G!M89QG<=NV!T=N
(<=<?1=>?@E8T?I!<8!C=M?!=1J;G;C<N=<;M?!'F8C<CIWVIFQ<<;G>I8Q<!<E?!<;J|
C=GF<;8GClGI<E?I&7%!TN8>N=JA!$G;<;=99V _&7%!T=N<;F;T=<;8G!IN=T;I9V|
=9J8C<!E=9D!8D!<E?!T=N<;F;T=<;8GI<E?!V?=N!W?D8N?A!lI$GIN?CT8GC?_!TI
WBQ>E<ITN8>N=JIT=N<;F;T=<;8G!WF:IQT!WVY

o (E;D<;G>1&7%!C?NM;F?CI<81J??<IFBGCQJI?NITN?D?N?GF?Ca!

e JTN8M;G>I<E?!'PQ=9;<VI!I8D!C?NM;F?Cal=Gl!

e 9=QGFE;G>!=G!=>>N?CC;M?IF=JT=;>G!<8!;GFN?=C?!=H=N?G?CC!8D!
<E8C?!?9;>,W9?All

%8!DQN<E?N!C=M?!(<F&TBEOAGF;?C!;G!0;CF8GC;G! T=N<G?NHNMKENM
TN8M;I?NCIHES!ITQ<!QT!98F=9!1899=NC!=GIIN?F?;M;G>!=IK4I T?NF?G<!.?I1?N-=
D8NI!<E?!C?NM;F?CI<E?VITN8M;I?A!-G?!18D!I<E?C?IT=N<G?NCE;TC!;GF9QI?(
H;99;G>!<8!DQGICFRFEQG<;G>IF9=CC?C!D8N!(#)*!&7%!M89QG<??NCA!%E
TN?T=N?!(#)*1&7%!T=N<;F; T=G<C!BMZOKBC;<;8GC!=<!D;G=GF;=9!;GC<;<Q
TN8>N=JIE=C!W??G!=I>N?=<ICQFF?CC!H;<E!T=N<;F;T=G<C_!HE8IN?F?;M?I!
<N=;G;G>AlN9<E8Qedri)’s reU?C;>G!;CIN?9=<;M?9V!IG?H_I<E?!(<=<?!=G<;FT|
C;>G;D;F=G<!;GFN?=C?!;G!T=N<;F;T=<;8G!=CIW8<E!T=N<;F;T=G<C!=GI'DQG
=GIICTN?=I'H8NI'=W8Q<!<E?!;JT=F<!8D!<E2ATN8>N=JA
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Serving Volunteers

INCREASING THE VISIBILITY OF E&T PROGRAMS

!

&TYE YHH#E#B.DC.#,IAREY B =GIW?IQC?MTREBIS<R.7%!=F<;M:K8¥9;> W92 T=N<;FA=G<C
$<I:C1?CT?F;=99V!;JT8N<=G<ID8N!(<=<?!=>?GF;?CI<NV;G>I<81?G>=>?IM89QG<=NVIT=N<;F; T=(
<E?!H8NI18QR#8!J=X;J;b?I<E?CRD8NkE=<?1=>?AEE8QIIF8G C;2BIEN>?<I=QI;?GF?!
=GIIES8H!W?C<!<8IN?=FE!<E;CIT8TIQ9=<;8GA!!

2% B

9 "C?IEC?1J=G=>?NCI8NI?9;>;W;9:<VIH8N:?NC!<8!ICTN?=I!;GD8NJ=<;8G!=W8Q<I<E?!&7%)!
TN8>N=JI<8IG?H!(#)*IF9; 2G<CA

9 /?2<I(#)*IF9;?G<CIHE;:9?1<E?VI=N?!C<;99!:G!<E?!8DD;F? A5 IAFS8RI=<!
=I(#)*IF?N<;D;F=<;8G!F?G<?N!F=G!I;:CFQCC!&7%!8TT8N<QG;<;?C!H;<E!(#)*IF9;?G<C!=G!
:J321;=<?9VI?GN899IM8IQG<??NC!;GI<E?I& HYBFNG8BEDA JTEN<EG<A!!

9 08GC;I?NC:;:GI=N<GA8MC<N:WQ<?!:GD8NJI=<:8GF/MBBN!?X=JT9? ID88I!
WG:C_IM8F=<;8G=9!=GII<?FEG;F=9!<N=:G:G>/F?G<?NC!=GI!IF8JJQG:<VIF?G<?NCIF=G!V
T9=F?CI<8IN?=FEIT8<?G<:=9!M39QG<??NCA!!

9 "C?!=1<NQC<?I1J?CCIBSRN.7%!8Q<N?PEEEE!=C!=IF8JJQG;<VI¥ERR=G!
:CT?91JV<ECI=W8Q<!<E?I TAES8E?NI<NQC<?[!1J?CCIEWRMP!=IDSNI?N!

&7%IT=N<;F; T<B2€QFF?CCDQ99V!F8 IDRIMIF8IT8G?G<!BEOGI!
2JT98VI?GA!EC!;GI;:M:1Q=9! F&JRE:I=<IF8JJQG:<VIF?G=GME=N;: EN\!
CQFF?CCIC<8NVI<81?GF8QN=>?1T8<?G<;=9!87%!M89QG<??NCA

M'>%."** ("*% %A,+%N"3K-+"#*%6"5%+"D', # %
&G<;F;G>!(#)*1F9;?G<C!<8IM89QG<??NID8N!=!(#)*1&7%! TN8>N=JIF=GIW?!FE=997G>;G>All*=N<!
FE=997G>8MPNF8J; GE?!G?7>=<;N23?18D!HB8N:I TN8>N=JCA!l,=GI=<8NV!&7%!TN8>N=JC!=N?!
C8J7<;J?C!=CC8F,;=<?I'H;<E!C<N;F<IH8N:IN?PENPISE2&POE?!D=;9C!<8!F8JTIVIH;<E!
<E?!H8N:IN?PQ;N?J?GQ3CERPN!(#)*!W?G?D;<CA!$<!;Cl,JTEBN<=G<!<8TFBGNMAKE?!
=CT?F<Qi8RI&7%! TN8>N=J188PG<;FSN<;F; T=G<CA!I%E?!(<=<?!=>?GFV!J=VIH=G<!<8!ITN8J8<?!=
G?H!8N!I;DD?N?G<!J?C0BO<!;<CI&7%! TNEBWNIX=JTORY

nzYu Z A «SE}VP Z v }( P 83]vP i} C A}lopvs E]vP

%8!;GFN?=C?!<E?!9;:?9;E88I!8D!T=N<;F; T=G<CID;GI;G>!="8WI=D<?NIT=N<;F; T=<;G>!;G!=G!&7Y
&7%!'=F<;M;<;?CICE8Q9I'E=M?!=19;G:I<8!<E?!198F=AN9=WEN!J=N:?<All

_P<?@>9B?"@9"G9B?>H<Y

e OE=<I=N?I<E?!<8T!>N8H<E!8FFQT=<;8GC!;AQlIV!(<=<?j!!

(#)*1&7%!%889:!< | *=>21@P!



Serving Volunteers

e IN?I<E?C?I8FFQT=<;8GC!=TTN8TN;=<?!D8N!(#)*!F9;?G<Cj!!

e OE=<I=N?I<E?!<N=;G;G>IN?PQ;N?J?G<C!<8!>?kI<E?C?!"8WC]!

o 'S8IH?IE=M?I<E?!IF=T=F;<VI<8ITN8M:;I?!<E;C!<N=;G;G>!8N!I8!H?!G?AK8M8R=<B?N!H
=>?GFV|!!

e e8H!IF=GIB!I>E9;>BENBW!TI9=F?J?G<!C<=<;C<;FC!=GI'TN8D;9?!CQFF?J@DQ9!T=N<;F;T=C

#'0 " 1F=N<;F; T=G<C!H=G<!=CCQN=GFBE=E2&EIEI\W?<<?N!FE=GF?! 88l BWEEG=?N!
F8JT9?<;G>!=G!&7%! TN8REGIAN9; CE;G>!=I>88INANFEKH; 99! WQ; 9 TNSFMWNRIIW; I=(!
=<<N=F<!DQ<QN?!M8BQG<??NCA

“We provide support services.”!!

(QTT8N<IC?NM;F?C_ICQFE!=ClI?T?GI?G<IF=N7?_I<N=GCT8N<=<;8G!=GI!8<E?N!T=N<;F; T=G<!IN
F=G!TN8M;I?!=IC<N8G>!;GF?G<;M?!D8N!M89QG<??NEXGITLIBITSQS; F; T=<?!;,G!=I"8W!IC?=NFE
<N=;G;G>IF9=CC_IWQ<!9=F:CI<E?!J?=GC!<8!>?<!I<8I<E?!F9=CC_!E?!8NICE?!J=V!I?F;|1?!<8IC:;T!,

_P<?@>9B?"@9"GIB?>H<:Y

o OE=<tN?!=TTNS8TNGQTTEN<;M?!C?NINAIC!&7%!=F<;M;<;?C]j

o OE=<!;CI<E?I<=N>?7<IPIBENATE;FID8N!IV!&7%!=F<;M;<VI=GI!HE=<!=N?!=TTN8TN,;=<?!
CQTT8N<!IC?NM;F?CI<8!=FF8JJ8I=<?I<E;C!I?J8>N=TE;F]

e OE=<ICQTT8N<IC?NM;F?C!=N?1J8C<!=TT?=9;G>!k8!M89QG<??NC]

o 'BIH?IE=M?I<E?!IF=T=F;<VI<8ITN8M;I?I<E?C?ICQTT8N<IC?NM;F?CjI"8IH?!G?2I!<8!F=T!C?N

#'071%1:C1. I T8N<=G<!<8IF9?=N9V!=N<:FQ9=<?!ICQTT8N<!C?NM:F?C!=G I RGUNIR2Rt8GC!8D!<I
<8IF9:?G<TINBG<A

“There are no penalties!4'&!c'3)$%228&Ao failure.” !

) 9<EBQREGI=<8NV!I&7VIN<;F; T=G<C!=N?!l;,CPDMBD2)*'D8ND=;9QN?!<8!F8JTOV!H;<E!
&7%!N?PQ;N?J?H<E<?CIF=GG8<!I;CPQ=9;DVI8N!C=GF<BBI¥BIRmEENYL; 9QN?!<8!
F8JTOVAIS!:Cl:JTBN<=G<!<8!?JTE=C;b?!<E;C!l;C<;GF<;8G!<8!T8<? G} G0 WHBQG<AIMCA!+
T=N<;F;T=GEEX!;<!;C!8:=VI<8!J=:?1J;C<=:?Cal<E?¥PPASHR=<?N!<8!CQRF??IA!

_P<?@>9B?"@9"GIB?>H<:Y
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Serving Volunteers

e e8H!H;99!H?IE=GI9?!M89QG<??NCI<E=<!I8!G8<IF8JTIVj

#'071$DI=IM89QG<??NIN?T?=<?19V!D=;9C!<8!F8JTOV!IH;<E!&7%!N?PQ;N?J?G<C8&IE?!(<=<?!E=(
<8!I;CF8G<;GQ?!&7%!C HEVERIVSIQG L ??NA!

BNI<; TCI8G!J?I;=18Q<N?=FE!=GI!1J=N:?<;G>IC<N=<E21 2 - (IPPP=FE!%89W:;<

FAQS ON SERVING VOLUNTEERS

!
HRB.!CB.C.,! D,#H/RDB,!"8\RE.CDJ! 5CD.#G#5CE.B!A8D!5GG#5C.#8E!,f5,EB,B !

f?2C_IWQ<IN?;JWQNC?J?G<CIF=G!W?!19;J;<?| ABFE MPBQEEK;8GCIN?PQ;N?!I<E=<!=!
(<=<?1=>?GFVIN?;JWQNC?!T=N<;F; T=G<C!IWMBIDGFINAZ!;G!;<C!&7%O0NNE>N=J
?XT?GC?CI<E=<!=N?IN?=C8G=W9?!=GlIG?F?CC=NVI<8IT=N<;F; T=<;8GAl%E?!(<=<?1=>7
N?;,JWQNC?!I<E?!=F<Q=9!F8C<C!8D!<N=GCT8N<=<8GPXGHHEZNIFBTGI?G<!F=N?"!
I;N?F<9VIN?9=<?I!I<8IT=N<;F;T=<;8G!;GI<E?!89PATHB2NOW+7)7!32c23!'4!
&2+7S)&1272$%<=W9;CE?I'WVI<E?!(<=<21=>?GFVA

W(<=<?I=>?GFVII=VIC?<!|;,<CIBHAGEQNC?IBZM?9ID8N!&7%! T=N<;F; T=G<!?XT?GC?CAIlL#(!
H;99IN?; JWRNEE?! (<=<?!=>?GFVID8N!K4!T?NF?G<!8D!=998H=W9?!F8C<CA!!%VT?C!=GI!9"
N?;JWQNC?J?G<CICE8QII'W?!;GF9QI?I;GI<E?|(<:<?!&7%!*9=GA

Gce!cB.C.,! CF,EGJIGD,C.,!C!B.CEYCDY#h,Y!D,#H/RDB,HE.I5CGPCF,!A8D!"8\RE.,,D!

,-. !5CD.#G#5CE.B!A8D!,fCH5\, X#A!C!'8\RE.,,D!#B!5\CG,Y!#E!C!"8G@S8EC\!,YRGC.#8E!
5D8FDCHXGCE!.»,!B.C.,IF#',! "#H!8D!~,D!C!B.CEYCDY#h,Y!D,#HRDB,H,E.!5CGPCF,!.8!
G8 ,D!.R#.#8EX/88PB X.DCEB58D.C.#8E!CEY!G#\YGCD, !!

[?G?N=99\8AR(<=<?!=>?GFVIJQC<IN?;JWQNC?I<E?!=F<Q=9!F8C<C!8D!<N=GCT8N<=<;8(
8<BEN!F8C<CI<E=<!;<!?<?NJ;G?CI<8IW?!G?F?CC=NVI=GI!I;N?F<OVIN?9=<?]I<8IT=N<;F;T-
&7%ITN8>N=JIQT!<8I<E?1J=X;JQJI9?M?9!8DIN?;JWQNC?J?G<!?C<=W9;CE?IIWVI<E?!(<=:
=>?GFMAEK!I=991&7%!T=N<;F; T=G<C!;GFQN!<E?!C=J?!F8C<CID8NI!T=N<;F;T=<;8G!;G!=G!&
F8JT8G?G<ABN!?X=JTIKHB8!M8I9QG<??NC!I=VIW?ITO=F?I!;G!=IM8F=<;8G=9!?IQF=<;8G!
FBQNC?al8G?!M89QG<??NIJ=VIG??IIN?;,JWQNC?J?G<C!DEN!W88:C!=Gl!<N=GCT8N<=<;¢
<E?I8<E?NIM89QG<??NI8GIVIG??ICIN?;,JWQNC?J?G<!I8G?V!D8N!W88:CIW?F=QC?!<E?
FO=CCA!%E?&BHNENB=G!8GIVIT=VID8NI<E?!=F<Q=9!F8C<I8D!T=N<;F;T=<;8GA

N(<=<?1=>?GFVIJ=VIFN?=<?1=1J?<E8I'D8N!T=N<;F; T=G<!=998 H=@E<E2I<E=<IN?D9?F<
=TTN8X;J=<?IF8C<CI8D!T=N<;F;T=<;8G!=GI!<E;C!J?<E8IIJQC<!W?I=TTN8M?I'WV! #(I<EN¢
<E?!(<=<?1&7%! TIEANI?<E8IIIQC<IW?IN?=C8G=W9I?!=GI!DN;[)s—W/ABEZALC!=C!
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http://www.fns.usda.gov/snap/outreach/default.htm

Serving Volunteers
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TN8>N=JAl(<=<?1=>?GF;?C!F=GIFE88C?!<8!9;J;<I<E?!GQJW?N!8DI!T?8T9?I<E?VIC?NM?!<
<E?;N!&7PAIB>N=JAN%E;C!;GFIQI?C!<E?!GQJIJW?N!8D!M89QG<??NCA

BNI?X=JT9?_I=|(<=<?IF8QII!9;J;<I<E?!IGQIW?N!8DIMBIQG<??NC!;<!H;99!C?NM?!W=C?!¢
N?C8QNF?C!=GI!D;G=GF;=9F=T=F;<VA

%E;C!,GD8NJ=<;8GICE8Q9I'W?!;GFIQI?I!;GI<E?|(I=<?!&7%!T9=GA

O ,1~C*,1°,DJ! \#..\, |IACG].8 ]ACG,!#E.,DCG.#8E!0#!BEC5G\#,E.B!/,GCRB,!.»,J !

BR/H#.!C55\#GC .#8EBIE\#E,!CEY!CD,!#E.,D'#,0,Y!8",D!.»,I5"8E , a!"80!GCEHD,CG"!

58.,E.#C\I'8\RE.,,DB !
%E?N?!'=N?!J=GV'!H=VC!<8!€CHENR8NI'=WBQ<!VBQN!&7%!TN8>N=J!H; e P=F"?
N?FNQ;<J?G&GRBNI=<;80BQ<E?!&7%!TN8>N=JIF=G!W?!;GFIQI?I!N;>E<!8G!<E?!(#)*!
=TT9;F=<;8GIH?WC;<?!8N!=11?1'<8!?9?F<N8G;FI<N=GCJ;CC;8GCIN?>=NI;G>W?G?D;<CA!
=>?GF;?C!F=G!=9C8!N?=FE!8Q<!<8!(#)*IT=N<;F; T=G<C!H;<E!;GD8NJ=<;8G!=W8Q<!<E?!=I
8D!&7%!C?NMIF?C
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Partnerships & Third-Party Reimbursements

#*.(1,3P-#3 )1 P-,+ @, (&)
, 1-"04,31"1'(3 )

AN OVERVIEW OF PARTNERSHIPS
N(<=<P?=>?GRAN=G!T=N<G?N!H;<E!98F=9!=>?GF;?C!<8ITN8M; | 768G B PN+ E?C 8!
8T?N=<?I=ICQWC<=G<;=9IT8N<;8G!8D!<E?!87&4LFN8*pkrtdAd! implies shared
NZTT8GC,W,;9,&RCNIC!I8DIXNB>N=dI8T?N=<;8¢51!18D<?G!HKEB>N=J!D;G=GF;G>All,=GV!
(<=<B=>?GF;#=M?!=I18T<?1!1=1J8I?9IHE?N?!<E?!&7%! T=N<G?N!TQ&EI@NBRB+998H=W9?!
F8C<C!8D!=G!&7%!F8JTAGRAK=<?!=>?GFVIF=G!QZNHLLA?N=9IN=G<!J8G?V!8N!
9?M?N=>ATKNF?GA?N=9IN?;JWQNC?IJ?G<IBEIGMDEN!T=N<G?N!CAWEFCC!
=NN=G>?J?G<CI=N?!8D<?GIN?D?NNURCNENVOQONC?I?G<lI8I?9CA

*=N<G?NCHEECIV!,GI<E?!I;C<N;WQ<;8G!8DIN?CT8GC;W;9;<;?CIW?<H??GI=E?! (<=<?I=>?GFV!=C
T=N<G?N!=>?GFVAII$G!=1I8N?IN?C<N;F<?I!J81?9_|=IT2ANMIBNES?BMF?C!8D!=G!&7%!
F8JT8G?G<_ICQFE!=C!I"8WIC?=NFE!<N=;G;G>I8N!//&TONN=R{EB RO A (<=<?!1=>?GFV!
N?D?NCIF9;?GcCQREN<G?N!I=3WQRRE?P!(<=<?|=>?BP¥=GN?CT8GC;W;9;<VID8NIN?FNQ;<J?G<_!
=CC?CCI?GC<_ITI9=F?J?G<!I=GI!{PEH2GM<G?N!=>?GF V! IQVWKEXF 8 C<EIIBH=W9I?!& 7 %!
C?NM; G RE?GI?;, JWQNC?IIWVI<E =26

$G!=IJ8N?IF8ITN?E?GC;M?1J81?9 =IT=N<G?N!=>?GBEP{<=2p8|' CN?CT8GC;W;9;<V!D8N!
N?FNQ;<J?G<_!=CC?CCJ?G<_IT9=F?J?G<!=Gl!<N=F:; G3DO B PNI&LZS+ER1; M ; 4R@AE; C!
J81?79_I<KE?IT=N<G?N!=>?GFVIF8QIITQ<!IQT!<E?IF8C<ID8NITN8>N=J!8T?N=<;8GC!,GF9QI;G>!=
F=C?1J=G=>?J?G<_!&7%!=F<;M;<;?C!=GI! TNRIWPNEC2I?G<CAII%E?!(<=<?!=>?GFVIH8Q9l!
<E?GIN?;JWQNC?!I<E?!'T=N<G?NID8N!=998H=W9?!&7%!?XT?GC?CA

$G!1?;<E?NIJ8BI?9_IT=N<G?N;G>!=>?GF;?ClJ=VITQ<QTEIGH DIV F8&#1!8D!
F8JT8G?G<@HN?F?;MN?; JWQNC?J?G<!H;<E!?;<EPRNGAAG ?N=9!>N=EBG?V!8N!K4
T?NF?GH?N=9IN?;JWQNC?J?G<!J8G?VA!l =G\QERERT?!1I8I1?MPF=QC?!I<E?!(<=<?!
=>?GFV!;,C!I=W9?!<8!FBGC?NM?!9;J;<?IIN?C8QNF?C!HE;9?!?XT=GI;G>I<E?!C?NM;F?C!=M=;9=W
&7%!T=N<;F;T2G<CA

) (<=<?1=>?GFV!I8?C!G8<IE=M?!<8!?XFE=G>XIBERFMEN<VITN8M;I?N!<8!?EtW9;C
T=N<G?NCE;TA!(?M?N=9!(<=<?!=G|!98IRN=D2N?EF ZXe< C!<8!98F=9! TN8>N=JC!=GI!8N>=G;b=<;8G
H;<E8Q<!=1J8G?<=NVI?XFE=G>?A!le8H?M?N_!D;G=GF;=9!CQTT8N<!F=GITN8M;I?!=G!;GF?G<;M
T=N<G?NC!=Gl!;<!=9C8!>Q=E=@R?FKD;F'=GIUTN?NJI;G?IC?NM;F?C!H;99'W?ITN8M;I?I
&7%!'T=N<;F; TAG<C
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Partnerships & Third-Party Reimbursements

ESTABLISHING A PARTNERSHIP
N(<=<?1=>?GIBE8QI9I!<=:?IC?M?N=9!;<?JC!;G<8!F8GC;I?N=<;8G!W?D8N?!?JW=N:;G>I8G!=IG?H!
T=N<G?NCRHERN?!=N?!<H8!M?NV!;JTBN<=G<!D=F<8NERVIFQICRESGC;|?N!;G!?M=9Q=<;G>!
<E?'F=T=F;<VI8D!=G!&7%! T=N<GWE2GEVAIKXN=<;M?!N?PQ;N?J?G<C!8D!=G!&7%! TN8>N=J!
F=G!W?IC<N?GQ8QC!8G!CI=99?N!=>?GF;?C!=GIl!8N>=G;b=<;8GCA!*8<?G<;=9!T=N<G?NC!CES8!
D8NI<E?!IF=T=F;c¥&B&#B5\CG,!ICEYLDCGPRT=N<;F;T=G<0&8Biccr!G8B.BxGlI!

#E°8#G I=L?21?N=9IN8>N-A0=T=F;<VIF=GIW?!?X=J;G?I'QBGNWN!F?'F=T=F;<V!=GI!D;G=GF;=9!
F=T=F,dVA

e BD#G,IGc5CcG#.b

I ,-. 1CG.# #.#,Bll'8?CI<E?!IT=N<G?N!=>?GFV!8DD?N!=TTN8TN;=<?!=GI!=998H=W9
&7%!'=F<;M;<;?CI8N!IH;99!;<IE=M?!<8!IFN?=<?!G?H!=F<;M;<;?C!D8N!(#)*!1&7%!F9;?G<

I " D#A#GC.#8a@!0=GI<KE?!T=N<G?N!M?N;DVI<E=<!=IT=N<;F; T=G<!;,CIN?F?;M;G>!(#)*
W?G?D;<C!=GI!G8<IN?F?;M;G>!F=CE!=CC;C<=GEPHONSIENS>I20H2
&7%!DQGICIIQC<!IG8<!WBIGIEBRC ?E89ICIN?F?;M:G>IF=CE!28ICK=GF?A
(<=<?1=>?GF;?CIE=M?!H8N:?1'8Q<!=>N??J?G<C!C8!<E=<I<E?!T=N<G?N!=>?GFV!E-
9;J;<?l_IM;BIGIOV!=FF?CC!<8!(#)*'F9;?G<IN?F8NICA!I$G!8<E?N!=NN=G>?J?G<C_I<|
T=N<G?N!=>?GFVITN8M;|?CI<E?!(<=<?!=>?GFVIENEEDB;:G<I8EG!=1J8G<EV!
W=C;C!C8!I<E=<I<E?!(<=<?IF=GIM?N;DV!T=N<;F;T=<;8G!W?D8N?!N?;JWQNC?J?G<
;CCQ218ltimately, it is the State’s responsibility to ensure that SNAP E&T
T=N<;F;T=G<C!=N?!G8<IN?F?;M;G>1%)#.A

| CBB,BBH,E.al'8?CI<E?IT=N<G?N!=>?GEMIE2MV;9;<V!<8I=CC?CC!=GII T9=F?!
&7%'T=N<;F; T=G<C!;G!=TTN8TN;=<?!1&7%!=F<;M;<;?C]j

I BR558D.!B,D #G,BallOE=<ICQTT8N<!C?NM;F?CIF=G!<E?!T=N<G?N!=>?GFVITN8M;
(QTTBN<IC?NM;F?CIF=G!;GFIQI?!F=C?1J=G=>?J?G<_!?=N9V!;G<?NM?G<;8G_!F=N
F8QGC?9;G> IT=N<;FIWQRAN?J?G<C_IN?D?NN=9C!<8!=I1l;<;8G=9ITN8>N=JC!=Gl!
C?NM;B?CA

I Hs8E#.8D#EF5GCD.#G#5C.#8&8I0=G!<E?IT=N<G?N!=>?GFV!J8G;<8N!=GI!N?T8N<!
8GI<ETPEN<;F; T=<8#)*1&7%!F9;?G<Cjl!%E;C!;C!;JT8BN<=G<!D8N!(<=<?!=>?GFV!
N?T8N<;G>!<8!.#(!=GI!=9C8!D8N!<E?!(<=<PP2WP34BT ?ND8NI=GF?!8Q<F8J?!
J?=CQN72CA

? The Food and Nutrition Act of 2008 permits four States to spend a capped amount of E&T funds on TANF
recipients. These States are Vermont, Wisconsin, Colorado and Utah.
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Partnerships & Third-Party Reimbursements

o AHECEG#CBC5CGH#.)

I A#ECEG#CD,B8RDG,Bal8?CI<E?IT=N<G?N!=>?GFV!E=MAREZH=<CE
CQTT8N&&7%!TN8>N=Jj10;99!;<IW?I=W9?!<8IE=GI9?!1?79=VEOATEHTZIG!8Q
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I AY,DC\!FDCE.!D,QR#D,H,E.B al'8?CI<KE?IT=N<G?N!=>?GFV!IE=M?!1?XT?N;?GF?!
H;<E!=1.?21?N=9!>N=G<j!I10;99!;<IW?!=W9?!<8I<N=F: IZBINEHNEIEHC? | <E=<!
<E?!C8QNF?!8D!J=<FE;G>DQ®IAPRNO8€:|'=998H=W97?)

I' GgB.!C\\8GcC.#8E al8?CI<KE?!'T=N<G?N!=>?GFV!=9N?=\F8QI&BS<E?N!
21?7N=9_(<=<?!18N!98F=9!¥§2GkE?'F8C<!=998F=<;8G!T9=G!FE=N>?!=99!>N=G<Cl!
F8GC;C<?A<9Vj

' B.CAAL #H, all8?CI<E?!'T=N<G?N!=>?GFVIE=M?!<E?'F=T=F;<VI<8!<N=F:!=GI!;GMS8;F
D8N!C<=DD!<;J?ICT?G<!I8GI<E?!&7%!TN8>N=Jj1%E?! T=N<G?N!=>?GFV!JQC<!:??T
N?FSNIGI8NI?N!I<8!W;99!D8N!t<C!C<=DDA

' D,c8DYID,.,E.#8E al0=GI<E?!T=N<G?N!=>?GFVIC<8N?IN?F8NIC!D8N!(<=<?!=QI;<
=GIIN?M;?HC]

#?HITN8>N=JC_!I?C;>G?I!CB8RA&T %! T=N<;F; T=GE2I2NC,;?C<!<8!=|J; GIE3P}EM8; ATl
$<!;,CITSCCDEBPEI T=N<G?NI=28BRVHEZX;C<;G>ITN8>N=JC!<8!=FF8JIg;¢?&7%!
T=N<;F; T=G<C!WQ<!QCINPR<PN;G;C<N=<,8MPNC,>E<!=GIEBCE:;G=T=F,AV

)! T=N<G2N?GRIQC<!FE=N<EPRI?N=9!>8M?NGJIFB&C;C<?GKk9K!ESH!8<E?N!

T=N<;F; T=G<C_!98FA8N(2+2N=N=G<C!=N?!FE=N>?1!;G!=FF8NI=GF?!H;<E!.?1?N=9I>N=G<!
F;NFQOi®ICTAC?NM;F?!;,CI8DD?N?II=<|GB®RICHA<RK;F; T=-6&0 <!;C!G8998F=<?|!<8!=G V!
8<E?NN=GEkIT=N<G2N’GFN+GG8<!FE=N>?I<E?!&7%! TN8NNE}C!C?ANM;F?

BNI?X=JT9?_I=If 0)IF?G<?NIE=C!=IF8JDEOMABIT 2G!<E?! TQWIS 8! FE=NSEARIf,0)!
187CIG8<IF8C<I=998F=<?I<E?!8T?N=<;G>1?XT?GC?C!8D!<E; iDL BI& BN FNNGEATEG<!
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COST POLICIES FOR PARTNERSHIPS
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¢ &GI<=;GI?E8C<CI<E=<I=N?!TN;J=N;9VID8N!=JQC?J?G<!8N!C8F;=9'=F<;M;<;?CA!|%E;
=F<Q=99V!8G?'H;<E!=198<!8DI?XF?T<;8GCA!.8N!?X=JT9? 1J?=9C!=N?!F;<?I;GI<E?!-,Z
N?>Q9=<;8GC!WQ<!H;<E;GI<E?IF8G<?X<!8D!<N=;G;G>!J?=9C!J;>E<!W?=998H=W9?A!%E
GQJW?N!8BtE8ere that require a “reasonable judgment” based on why or when the!
=F<;M;<V!I<=?CITB=F?A"

e Fines and T?G=9<;BBN!D=;9QN?!<8!F8JTOV'H;<E!.?I1?N=98(=83{9=IBCA

e Governor’s Office!?XT?GC?CRBAO<C!8D!>?G?N=9!>8M?NGJ?G<A!08C<CIHE;FE!J=VIW?

I; N?F<QVIFE=N>?I1<8!=1.?I?N=9!>N=G<J=VIW?!=998H=W9?A!].8N!?X=qTI2G7D!=IT?NC8G
to the governor’s office devotes 100 percent of his/her time to the SNAP, the!F8C<!J=V!
W?1=998H=W9?A!&=FE!C;<Q=<;8G_!E8H?M?N_!ICE=99!W?!I"QI3?1!18G!;<C!8HG!J?N;<"A

e Indemn;D;F=<BBT=VJ?G<C!<8!<E;NIIT=N<;?C!=GI!8<E?N!98CC?C!G8<!F8M?N?IIWV!
;GCQN=GF?A

e Legislative Expenses.!

¢ Losses B<FSM?N?I'VBCQN=GF?!](??!$GI?JG;D;F=<;8G!=W8M?A!%E?C?!F8C<C!=N?!C;J;!
WQ<!G8<I<E?!ICEJ?"A

e Under NNFB8M?NVRBIOC!QGI?NL?21?IQ€H G>1)>N??J?GLEBN<D=99C!;G!8G?!>N=G<
F=GG8<!W?IFE=N>?1!<8!=G8<E?N!.?I?N=9!>N=G<A!|%E;C!;C!G8<!<E?!C=J?!=C!FE=N>;G>
?21?N=9!>N=G<CID8N!=ICE=N?!8DI!<E?!'F8C<CI8D!<E?!=F<;M;<V!:DIW8<E!4>?GF;?CIW?G"
=F<;M;<VIDQGI?IAIe8H?M?N _I=G!=888F£A BB W?1?7C<=W9;CE?I'D8N!CE=N;G>!<E?!F8
;GITN8T8N<;8G!<8I<E?!W?G?D;<!?=FEIN?F?;M?CA"

e Alcoholic Beverages.!

"GI?N!310.+!3341]-, ZIO;NFQOBB <E?N?!=N?!=Il;<!@#8wable cost F=<?>8N;PCY

e Advertising and TQWINFI=<;8GT59?CC!QC?INPFNQ;<J?G<!8D!C<=DD_!=FPQ;C;<;8G!8D
J=<?N;=9ID8NI<E?!>N=G<_I8NITQW9;CE;G>!<E?IN2CQ9<CI8D!<E?!>N=G<A

e Alumni =F<;:M;<:PCA

e Commencement and BGM8F=<:8GCA

e Legal ?CHE;FENPCQEXNBI!=D-;9QN?'BRO8HPI?N=9 !(<=<THHIEHASE?N<=;G!
F8GI;<;8GC!I=N?1J?<_I<E?L.?2I?N=9!>8M?NGJ?G<!J=V!=998H!C8J?!9?>=9ID??CA
e Executive IBWWV:G>A

e Goods and @NM;F?CIDSM=<21?A

* Housing and T?NC8GaAtG2KT?GC?CA

e Interest, MGIN:;C;G> 1=GIM?C<J?G<G=>?J?GN!%E?NRT8I?PXF?T<; &G
N?>=NI;G>!I;G<MN?C<
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e Any and =9989;<;FFON<YXT?GC?CA
e PreIF>N??J?G<BC<C_I<E=99H-8E<C!;,GFQNN?I!TN;8N!<8!<E?!*N=G<!=H=NIA
e Scholarships and GQI?G=!HARLE?N?!I=N?!?XF?T<;8GC!HE;FE!CE8Q9I'W?!N?M;?H?I!;D!<E?
F8C<C!=TT?=N!;GIWQI>?<A"
e Student =F<;M; 8C<CA
e TravelJ)998H=W9?!WQ<!H;<E!N?C<N;F<;8GC!=C!<8!=J8QG<C!;GM89M?I|_19?M?9!8D!<N=(
F8C<CI!]?A>A_IG8!D;NC<!FI=CCI<;F:?<C"A
!
REASONABLE AND NECESSARY COSTS
>IGAD!">>II8H/IG+&*)30RMNG ' 1%!5&+$*+9321!4'&!B%0%2 X\ * 0GR W OB F'c2&$723%1

OE;9?!-,ZIN?>Q9=<;8GC!I?D;G?'HE=<!;C!=998H=W9?_!F8C<C!<E=<!J#{( VBN EBM@N?I'WV!
=F<;M;<sPGll also meet a “reasonable and necessary” test (7CFR 277 (OMB!0;NFQ9=[lL)""A

D,cB8EC/\,! G8B.BY!)F8C<!;CIN?=C8G=W9?!;ZXQ)E?!=CIGI8QG<_!;<!I8?CIG8<!?XF??I!<E=<!
HE;FE!=ITNQI?G<IT?NC8G!H8QII'T=VIQGI?N!<E?!F;NFQJC<=GF?CITN?M=;9;G>!=<I<E?!<;J?'<E
H=CIJ=1?!<8!;GFQNI<E;Q!F8C<A

* Provide a program benefit generally commensurate with the cost incurred !

e Are in proportioG!<8!I8<E?NITN8>N=J!F8C<CI!D8N!<E?IDQGF<;8G!<E4=<EE?!FSC<CIC?NM

* )N?'H;<E;G!<E?!CF8T?!8®!&7%

E.G.BBCDJG8B.BY!#?F?CC=NV!IF8C<C!=N?!;GFQNN?I!<8!F=NNV!8Q<!?CC?G<;=9!DQGF<;8GC_
=M8;I?1I'H;<E8Q<!=IM?NC?9V!=DD?F<;G>ITN8>N=J!8T?N=<;8 IFGKBAGGEK;G>I?DD8N<CA
e Are incurred to carry out essential functions!8D!&7%
e Cannot be avoided without adversely affecting program operations, !
¢ )N?I=ITN;8N;<VI?XT?GI;<QN?IN?9=<;M?!<8!8<E?N!I?J=GIC!8G!=M=;9=W;9;<V!8D!=1J;G;C
N?C8QNFEAGI !
¢ '8IG8<!QTI9;F=<?1?X;C<;G>IADD8N<C

PROPERTY PROCUREMENT AND MANAGEMENT
"IGAD!"'IBH/IG+&*)3081C>M

WE?!(<=<?1=>?GFVI=G|!19BEE¥?C!CE=99!D8998HI TNSFQN?J?G<IN?PQ:N20?E€<C!D8QGI!;GIL
645SIHE?! (<=<?1=>?GFVICE=99IN?F?;M?!TN;8N!.?1 AM2DBNTINIBIBEQN; G>I8NINPPQ?C<;G>
N?;JWQNC?J?G<!D8N!?PQ; TJ?G<IM=9Q?I!=<!J8N?I<E=G!hK_444IT?N!:<?JAI+?M;?H!=GI!=TTN8|
2PQ:TI?G<!=FPQ:C:<:8G!:C!G8NJI=99VIF8GIQF<?IIIQN:G>IN?M: ?HI8DI<E?I TNSTI8C?I'WQI>?<AlZ
N?M;?H!ICE8QII'?GCQN?!<E=<ITNSTSC?I!?PQsRI 2B 7 2Mplicate previous year’s!
2PQ;TI?G<ITQNFE=C?C!D8NI<E?!C=J?ITN8 ?F<AI$GM?G<8NVIN?F8NICICE=99IW?!J=:G<=:G?!!
?2PQ;TJ?A<E=<!;CIT=;I'D8N!;G!DQY9_I8N!;GIT=N<_IH:<E!.?21?N=9!DQGICANITEVC;F=91:GM?G<8N
2M?NEH8!V?=NICA
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INDIRECT COST RATES
"IGAD!""<I8H/!G+&*)30&1C>M

$GI;N?F<IF8C<!;CI=I>?G?N=9!<?NJID8N!F?N<=;G!<\ART! O8O WK t<E 7! >NEQW ?!8N!
>N=G<PG!CQTT8N<!8D!8<E?N!=998H=W9?!=F<;M;<;?CI<E=<!=N?!FE=N>?I!I;N?F<9V!<8!CT8GC8
8N!(<=<?IDQGI;G>I=>CEHE?C?!;GI;N?F<IF8C<CI!]=9C8!F=99?I'18M?NE?=I'"F8CJICN=N?!?<?NJ;G’
through a variety of rates or “cost allocation plans” that detail how the costs are to be shared
WWE?'DQGI;G>!=>?GF;?CA

$GI;N?F<IF8C<IN=<?CI=N?!I18FQJ?G<?II<EN8Q>E!=G!;GI;NEFEF8CT T8 2 IWV!=
“cognizant agency.” A cost allocation plan, also approved by a cognizant agency, is a more!
IX<?GC;M?ITI9=GI<E=<!F8JW;G?C!J=GV!Il;DD?N2G<!=998F=<;8GCA

H(IE=C!I?<?NJ;G?II<E=<IQGI?N!-,Z!I0:NFQR=METN;J=N¥YN=G<??!|G8NJI=99\K=E?!(
=>?GFV/;CIN?CT8GC;W9?!D8N!N?M;?H! 8GN 2<APBCHLE ?INNCQA? ?CAI%E; CI T89;FV!;C!
FONN?G<9V!;JT9?2J2G<?IWVIS<EAN:2@EN2E_:GFIQI;G>I<E?!I'"?T=N<J?G<!8DI&IQF=<;8G !
'2T=N<J?G<!8D!1=W8N_!=GII<E?!'"?T=N&RG<BEGI|leQJ=G!(AF?TA

H('H;99!=FF?T<!;GI;N?F<IF8C<C!?C<=W9;CE?I'<EN8Q>E!=G!;GI;N?F<!F8C<IT9=G!=TTN8M?I!W\
=TTN8TN;=<?!(<=<?1=>?GFVAIO?IN?<=;G!<E?IN;>E<!<8IN?M;?H!=GV!=GI!=99!CQFE!T9=GCA!$G
(<=<?1=>?GFVIE=CI=TTN8M?I!=IT9=G_!HE;FE!;ClI?<?NJ; GARSIWIRDGEFN?F&!F8C<C
FE=N>?I!I<EN8Q>E!<E=<IT9=G!J=VIW?IIIC=998H?IA

$DI=IF8C<IF=G!W?!;N?F<9V!I=<<N;WQ<?I!<8I8G?!>N=G<_I<E?G!<E=<IF8C<!J=V!GB<!W?!;GF9Q!
;GI;N?F<!F8C<!IT9=G!F8JTQ<=<;8G!8N!=GV!F8C<!=998F=<;8G!T9=GA!$GI;NBR¥FB8C<IN=<?C!=N’
F8JTQ<?I'<EN8S8Q>E!=ITN8F?CCIHE?N?!=99!;GI;N?F<IF8C<CI=N?!=11?11<8>7?<E?N!=GII<E?G!I;M;I"
<E?8I;D;?1'%8<=9!";N?F<!08C<CAI%E;CIN?CQ9<C!;G!=IT?NF?G<=>?!HE;FE!;C!=TT9;?1!<8!?=FE!>
<E?IRE=N?!8DI!<E?!;GI;N?F<I8N!8M?NE?=I'F8C<CA! 8NIRREITPICKD!<8<=9!h5S_4441=GI!<E?
,81;D;?11%8<=9!";N?F<!08C<C!<8<=9'h544 444 <E?GI<E?!;Gl;N?F<!F8CIMTINF?B8&QII'W?I5S
&=FBEN=G<!H8QII!<E?G!W?'FEAN2NFHBDO!I<E?!<8<=9!I;N?F<IF8C<CIFE=N>?=W9?!<8I<E=<I>N=
$G!=IFEE98F=<;8G!TI9=G_!QCQ=99V!J?=G<!D8N!=19=N>?NI>N=G<??_IM=N;8QC!F8C<C!=N?!T8
=998F=428!<E?!M=N;8QC!>N=G<C!8T?N=<?IAI$GI;N?F<IF8C<C!J=VIW?!F9=;J?IIWVI>N=G<??CIL
8M=F<;M;<;?CI8T?N=<?1'\¥NERY?CAI%E;CIHEQIIN?CQI<!;SIEBBKN N IW?2;G>I1=TT9; 2!
<8<E?!>N=G<AI$G!I8C<!IF=C?C_I<E?IN=<?C!=N?IN?C<N;F<?I!<8!<E?!'D;NC<!h3K_444!8D!=GV!D!
>N=GKBAI!FBG<N=F<CAI!%E;C!;,CITN8M;I?IID8N!;G!I<E?'F8GC<NQF<;8G!8D!<E?!,81;D;?1'%8<=9!";N’
QC?ILEB2M?98TJI?G<!I8DI<E?!;Gl; RCRUN=4?CA

$D!=I>N=G<??!E=C!=G!=TTN8M?I!;GI;N?F<!F8C<IT9=G!8N!F8C<!=998F=<;8G!T9=G_!<E?VICE8Q
indirect cost rate agreement in their State’s & 7% 9=GAL#(!J=VIN?PQIBEQJ?G<=<;8G!;G!
CQTT8N<I8BD!<E?ICQWJ;<<?Il;Gl;N?F<!F8C<!IN=<? Al ARHEB (ISK2GCARA!
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I8FQJI?G<=<;8G!DN8J!?;<E?N!<E?!.?I?N=99V!=CC;>G?I'F8>G;b=G<!=>?GFVIBNSE?GE+<?IN?M;~
H;991W?!I=M=;9=W9?!D8N!.#(IN?M;?H!;DIN?PQ?C<?IA

(J=99!198F=9!=>?GF;?ClJ=VIG8<IE=M?!C<=DD!H;<E!<E?!?XT?N<;C?!<8!I?M?98T!;GI;N?F<!F8C<!N
=>?GF;?CI<E=<!I8!G8<!IE=M?!=IF8>G;b=G<!=>?GFVI<8IN?M;?H!=GI!=TTN8M?!<E?;NIN=<?C1J=V!
<ER<=<?1=>?GFV!D8N!=TTN8M=9!<8IQC?!=IN=<?!1?M?98T?I1!?;<E?N!WVISBN!D8N!<E?!98F=9!=>
J=VIBW<=;G!IF8G<N=F<?II=FF8QG<;G>IC?NM;F?C!=C!=G!=99 8y BAHBB=CI8MF8C
I7<?NJ;G;3=E?!,GI;N?F<IF8C<C!=N?I<E?JC?9M?C!=998H=WI?!F8C<C!=GI1J=\EWB!;GFOQI?|!;G!<
*O=GIWQI>?4PKE?N!I;N?F<!8N!;GI;N?F<IF8BC<CAI-GIOVI<E?!TN8T8N<;8G=<?ICE=N?!8D!<E?!F8C
I?7M?98T;G>I4B2; N?F<IF8C<IN=<?1J=VIW?IFE=NAUsEB? H<=<?!=>?GFVICE8Q9I!;Gl;F=<?_!
H;<E;G!<EN%T9=G_!;<CI=FF?T<=GF?!8D!FEWEINR=<?Al%E?! #(!+?>DEBENI=V!
=FF?T<!ISNIN2QERI8D!<E?!N=<?IW=C?I!18G!<E?!N=<?IF8JTQ<=<;8G!I8FQJ?G<CAI$D!<E?!(<=<?!=
18?CIG8<!=FFNE?'N?CT8GC;WERKNVTTNBM;G>I<E?!;GI;N?F<!F8C<!N=<?_I8N!l;C=TTN8M?C!<E?!
<E?L#(1+?7>,8GEDD;F?IH;99!G8<!=FF?T<I<dE?IN=<?A

(<=<?1=>?GF;?CI=N?IN?CT8GC;W9?!D8N!?GCQN;G>!I<E=<!;Gl:N?F<!F8 C&THOERDI?|!:GI<E?! (<=
=N?ICQTT8N<?I'WV!I=G!:GI;N?F<!F8C<!=>NBM?BANMKE ?I=TTNSTN;=<?!F8>G:b+G<I=>?GFV
=GI1=N?!F9=;J?1:G!=FF8NI=GF?!H:<EI<E=<!=3N??2J?G<A
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IN-KIND DONATIONS NOT INVOLVING TRANSFERS OF CASH

>GAD>>1!
|

S5AIREGI8G=<;8GCI<E=<I=N?I<E?!M=9Q?!8DIM89QG<??N!<|J?!80HSVEZNEBBTBEN!C?NM;F?C
1?A>A_I<E?N?!;CIG8!F=CE!<N=GCD?N!W?<H??G!T=N<;?C*N=N?!G8<!=998H=W9?!=C!FE=N>7?C!-
=N?ITN8M;1?I1<8ISN!WVIFBBBING I ?G<=9!=>7?GFVIBNHEXR? A

SAIREGICIDN8J!I>8M?NGJI?G<!=>?GF;?CIF=GG8<IW?IFE=N>?I!<8!=G8<E?N!.?I?N=9!I>N=G<A

6A1/88IC!=GI!C?NM;F?CIN?PQ;N;G>I=I<N=GCOMN @HEHTAELSH?M?N_I>88IC!=GI!IC?NM;F?C
<E=<IN?PQ;N?!=IF=CE!N?;JWQNC?J?G NACZ ATV 2 FE=N>?I!=C!=IF8C<_ITN8M;:I;G>I<E?
F=CEIN?:JWQNC?J?G<!:CIW=C?I18G!=19?7>=99V1?G DSNF >=MPIFE KNP PIH< E ?
SN=G<??!=GlIGQMG<??A!)G!8W9:>=<:8G!<8IT=VICE=99! PX\C-GR BN <BEW? 4Ad=QIA!
#(IH;99!1<E?2GIN?;JWQNT2NHP BB <E?!8Q<9=V!:GFQNN?IWVI<E?!>NSG<TXBRICQW

BANI>SN=G<??!|<E?!(<=<?!=>?GF¥M\BNBEBRIEG8<!F9=;J!=!I8G=<?I!C?NM;F?!8N!=!>88I!=C!=G!
‘AJ.GlDY

=M$<I;CIG8<!I=998H=W97?_IN?=C8G=W9?_I8NIG?F?CC=NV!Da\IE?!1?79;M?NVI8D!(#)*

5M)9<EBQ>E!ITQW9;FICFE889C!=N?!'F8GC;I?N?I!=I>8M?NGJ?G<=9IE>?GFV_I<E?!F
student’s time to get high school credit EBQNCIWVIM89QG<??N;G>&;AHh! (#)*
=F<;M;<;?ClLCIG8<!I=G!=998HEWEANG ? 1 <B)* 1 & 7% A

3M)9<EBQXE) 187AG8<!E=M?!=G!8DD;F;=9!1?D;G;<;8G!8D!HE=<IF8GC<;<Q<?C!=G
=1Q9<_!D8N!H8N; C<N=<;8GITQNT8C?C!;<!,CI>?G3S=8IECFIFD;F!
>Q;1;G?CI8GI5S!7I5LIV?=IISBEZN?D8N?_I<E?!J;G;JBNIA (#)1& 7%
M89QG<??NENCISNCISD!E>?A

WA=V J?G<CI=N?1J=I1?WVI<E?!(<=<?!=>?GFNIEBHCADBN!=GV!8D!<E?!>88IC!=GlI!
C?NM;HTEVI?G<C!=N?!=F<Q=9!8Q<9=VCIN=KEIQIBNG!;G

FA%E?IQENEG<??IF9=;J;G>IMEGICE 1=ITN;M=<?I8N>=G;b=<;8GA!)C!CT?F;D;?I!QGI?NI!L
0.+!13LLAB]?"_18GOVITQW9;F!=>?GF;?C!=N?!=998 TBKBEAN RN CA!I Z?F=QC?!<E?
M=9Q?!8Di&!I8G=<;8GC!;GFIQI;G>!M89QG<??N!C?NM;F?C!<8!=ITN;M=<?1?G<;<V!]TN; M=
CFE8S8S8FEQNFE?C WBBBENGI?G<=9!7G<;<;?C_1?<FA”M lI8IGB<IN?TNRPC?G<!=GV!(<=<?
?XT?GL<QN?IBNI8Q<9=V_!(#)*IN?>Q9=<;8GClI8!G8<IT?NJ;<I<E?JI<8IW?!F8IGC;I?N?I!=C!=
<8I<E?'TN8>N=JI=GII<EQC!=N?!G8<IN?;JWQNC=W9?A

KANI>N=G<??!18NICIRBK??!1J=V!IF9=;JI=IC?NM FEBENG=G LG5I, DIY

=N$<!;,CI=998H=W9?_IG?F?CC=NV_!=GIIN?=C8G=W9?!DSNEFA?9;M?NV!8D!(#)*
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WAMNU%E?!EBMee claiming the “inWind” is a public organization as specified under 7!
0.+!3LLAB]?"A1%E?C?IN?>Q9=<;8GC!H?N?!HN;<<?G!;G!<E"Gn2Nf=sC!8D!J=X;
=W;9;<VI<8!;1?G<;DV!I=998H=W9?!DQGI;G>IC8QNF?CAl #(IE=C!=998H?I'D8N!N?>Q9=<8N\
<E?'F8GF?T<!I<E=<I<E?!I8G=<;8G!8D!>88IC!=GI!C?NM;F?C!<8!=ITQW9;FI?G<;<VIN?CQ9<!
D=F{&=<?!1?XT?GI;<QN?!8N!8Q<9=VAI%EQC <E?V!=N?B2NESNA2AQPALBGC!
I8IGB4T?NJI;<I?X<?GI;G>I<E;Cl;G<?NTN?<=<;8G!<8!TN;M=<218N>=G;b=<;8GC"A

c) In valuing a volunteer’s time or service to a public organization, the following!
TN;GF;T9?C!I=TTOVY

1) The volunteer’s wages are computed on a reasonable hourly W=C;A!;G
=FF8NI=GF?!H;<E!<E?!Q<;?CIW?;G>IT?ND8NJIUTRBISNH=>?CI=N?
F8JTQ<?I'W=C?I!18G!<E?!.?I1?N=9!J;G;JQJ'ES8QNOVIH=>?1?C<=WIGCE?I'WV!<E?
(<=<?CI'"?T=N<J?G<!8D!1=W8Na

3MYWE?IMBIQG<??NIN?F8NIC!<;J?!1=CICT?F; D; B 7TOBE AP, KV I=GF?
]See below, “%;J?!+?F8NtCa!=Gl

6MAWBE?IM=9Q?!8D!<E?!M89QG<??NmMCI<;J?!;,CIG8<IW?;G>IQC?1!=C!=1J=<FE!D8N!=
21?7N=9I>N=G<A

IN$GIM=9Q;G>!18G=<?I!>88IC_I<E?!D8998H;G>ITN;GF;T9?C!=TT9VY

SMAWE?IM=9Q7?!D8N!>88ICI8<E?N!<E=G!TQW9;FIV!ISHEXBL-7!;CIF8
N?=C8G=W9?!D=;NIJ=N:?<IM=9Q7?a

SMOE?GIM=9Q;G>ICT=F?I8HG?I'WV!=ITQW9;F!=>?GFV_!?TNI#B3H<8GBN!QC?
;CIQC?I'D8NIF8C<IF8JTQ<=<;BGCal!=Gl

6MWBE?IM=9Q?!;,CIG8<IW?;G>IQC?!=C!=1J=<FEID8N!=GVI8<E?N!. ?[?N=9!>N=G<A

DONATIONS FROM NON-FEDERAL PUBLIC AGENCIES
>IGAD!">>a;*MI(M

)CICT?2B;?1!1QGI?NIL!O.+!3LLAB]ENPI?N=9IN?;JWQNC?J?G<!D8N!<E?!'F8C<CI!8D!C?NM;F?CI8N
TN8T?N<V!I8G=<?I'WV!I8<BINTBIBC!I TQWI;F!];A?A_I>8M?NGI?G<MN=>?GF,;?C!;C!=998H=W9?!TN!
<E=<I<E?N8G=<?IIF8C<C!=N?!G8<! 952 NENHS8<E?N!.?I1?N=9ITN8>N=J!8N!QC?I!1<8!J=<FE
=G8<E?NL?I?N=9ITN8>N=JAI%E?!(<=<?!=>?GFVICE=991J=;G<=;G!N?F8NIC!8N!=6G!=QI;<!<N=;9!<
F8C<CIF9=;J?IAI%E?!F9=;JICE=99IW&DBMNIgBH=WI?!=F<;M;<;?CA
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VALUATION OF PUBLICLY OWNED SPACE
"IGAD!""<!I8H/IG+&*)3087SM]!GAD!""KI8H/IG+&*)30&)L M]'GD!5CD. "L <!I8H/IG+&*)30&!
CJLLKM

Gb0&62114'&!15)S3+*3[18Z$2(\BYF2F?18HG?I'WVI=ITQWI;FI?G<;<VIF=GG8<IWAFE=N>?|1<8!=
21?2N=9I>N=G<!W=C?II8GITN;M=<?1J=N:?<IN?G<=9IN=<?CAI PSR NMEACBZIDI/SD
CT=F?I<EN8Q>E!=!I?TN?F;=<;8G!CFE?IQ9?!8N!QC?!=998H=GF?_I=TT9;F=WD?!FE=N>?C!D8N!Q:
J=;G<?G=GF?_I=GII>?G?N=9!QT:??TA

21?N=9IN?PQ;N?J?G<CIN?>=NI;G>I<E?'M=9Q=<;8G!8D!TQW9;F9V!I8HG?I!CT=F?!;CIF8G<=;G?I!;
N?>Q9=<;8GC!=<I3BK#!,Z!0;NFQ9=NI." !3!0.+!334!]-,Z!0;NFQO=KED" =GI!3!04)+%!
35KI!]-,Z10;NFQO=NB5AMN=GI!"?T=N<J?G<=9IN?>Q9=<;8GC!=<!L!0.+HIH2PEANBE?G<C!

indicate that in no case may publicly owned space be “donated” or billed at fairlJ=N:?<IN?G<=9!
N=<CA!-G?!=998H=W9?!J?<E8I'D8N!F=9FQ9=<;G>!<E?!M=9Q?!8D!TQW9TFRRFSHGHCT=F?!;,C
SNIQC?!1=998H=GF?A!.=;NIJ=N:?<IN=<?C!J=V!IG8<IW?!QC?I!DEN! T QWeEN'BHCPBOT=F"
HE?<E?NI<E?VI=N?!I;N?F<IW;99?I!8N!I8G=<?IAl%E?!'F8C<!8D!CT=/ES12GENIYWI<EOW
=FPQ);C;<;8GIF8C<I8DI<E=<ICT=F?_IT9QC!J=;G<?G=GF?!=Gl!Q2BB&2G ROPA=8FEV

R_I5SRR&

, fCH5\,18A! GC\GR\C.#EF! C\RC.#8E!8ABR/\#G\J!8 OE,Y! BsCG |I'"?TN?F;=<;8G!;C!I;M;I;G>!

<E?IF8BRI<E?'WQ;9;G>I8M?N!;:<C!IQC?DRATINALBNN/Q;91;G>IF8C<IhK4_4441<8IWQ;91'=Gl!;<
E=1'J4QC?DQ9!9;D?!8D!34!V?=NC_I<E?'V?=N9V!II?TN?F;=<;8G!H8Q9I!'W?!h3K44A!%E;C!F8C<!;C!(
<ETCPQ=N?!D88<=>?!8D!<E?!WQ;9I;G> IN?CQ9<;G>!;G!=G!=GGQ=9!N=<?!T?N!CPQ=N?!D88<A!
H8QII'W?I<EIBQG<!8D!CT=F?!I<E=<!;C!QC?I'D8N!<E?!(#)*A!)!QC?!=998H=GF?!{C!IQC?I'HE?G!<E
WQ;91;G>!;CIDQ99V!I?TN?F;=<?IAIf8Q!=N7?!=998H?1!'<8!FE=N>?!G8!J8N?!<E=G!3!IT?NF?G<!8D!<E
<E?'WQ;9I;G>IT?NIV?=NAI$GI<E?!1?X=JT9?!=W8M?_!(<=<?C!F8Q9I'8GIV!IRE=N>?'h54441T?N!V?:

H(IE=C!=9C8!1?M?98T?1!=IC<=GI=NI'ESBQNIV!QC?!=998H=GF?!<E=<!;CI=G!8T<;8G=9!J?<ES8I!D8N
<8!IQC?'HE?G!F=9FQ9=<;G>I<E?!F8C<!8D!TQW9;FIVIBHG?I!ICT=F?A

¢ .002041 dollar per square foot may be used for the cost of space.!

¢ .003265 dollar per square foot may!W?!QC?I'D8N!<E?!F8C<!I8D!J=;G<?G=GF?_!=GI'Q<;9;<;?C
e States have the option to use actual cost if available.!

e Additional information on these calculations is available in FNS memorandum,!

“Calculation for Space in Government Owned Buildings for use in Fo8I!'=GI'#Q<N;<;BG

Service Programs”, dated April 11, 2006.!
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TIME RECORDS
"IGAD!'<!I8H/IG+&*)30&1LM

0?7?:9VI<;J?1=GI!?DD8N<IN?T8N<;G>!;,CIN2RQIMMAADD! T=;'<EN8QBR&ICHGII<E8C?!
F8G<N;WQ<;G>I<8I<E;CIH8N:!<EN8Q>E!F8C<!CHDEN&ZLENGH?C!9;:?H;C?'N?PQ;N?I!D8N!
MB89QG<??NCANII;<;8G=99V_IN?F8NIC!CE=99!WRIH:NBE¥=NEANB8N<N=F<C!8D!9?CCI<E=G!544!
T?NF?G<I<;J?A1$G!9;7Q!8D!C;>G;G>1?=FE!<;J?'=G)FNDEN=<ICE ?=D<?NIN?M; ?H!=Gl!
=TTN8M=9_!<;J?!=GI'?20DBNC!IF=G!W?!F?N<;D;?I!;GINOGGIFH<?11?9?F<NB8G;F=99V!|QT!<8!34!
sheets per transmittal) with a supervisor’s electronic!C;>G=<QN?A

%;J?IN?F8NICI=N?IQC?I!<8!F=9FQ9=<?I<E?!FE=N>?CID8N!<;J?ICT?G<I8G!=998H=W9?!=F<;M;<
=13;G;C<N=<;M?!8DD; FE!FEEM?N<C!E8BQNCIHBN:?I1;G<8!1899=NCIFE=N>?I_ICE=99!=9C8!J=G<
=FF8QG<;G>IN?F8NICI<E=<ICQWC<=G<;=<?I<E?!FE=N>?CL,GFQNN?IAI08C<CIFE=N>7?I!W=C?I!
?DD8N<IN?T8N<;G>IH8QIILGFIQI?IC=9=N;?CI=GI!DN;G>?!W?G?D;<CID8NIC=DD!?JTI8V?IAlY
CE8QMN?9=<?1<8I<E?!<8<=9|=FF8QG<;G>!IBFQI?G<=<;8GN=,G<=,G?I'WVI<E?IBN>=G b=<8G!<I
ECCPNSIGRISERIFO=;JA

B%0441Y2¢'%+$6!LKKIS2&*23%!"41. +721041E

eSS NSNS DRSS S CIESISONE M C8N! CIN?PQ;N?IA
o After G EPD=F<IN?TENECRG=FF?T<*W9?A
B%0441Y2¢'%+$61\211!.b0SILKK!528*2$%!'41.+721%BECS

e Time records are required for all &7UC<=DD!=GI'M89QG<??NC!?Nt&=:GHFACC
T?NF?G<I8DI<E?;N!<;J?!<@IFOGI?CC!=1.?21?N=99V!=TTN8M?I1.83@GIC!%; ] ?!
(<QIVLCIQC?I=@8I8F=<?I<E?!<;J?ICT?G<!8G!=998H=WO'B:N 2N x5 ZZA=GI!'F899?>?C!
<E=<I=N?!=TTN8M?I!D8N!*9=G!08GD;NJ=<;8G!WV!<EE?FINEILLEED=C!
(?NM;F?C!=N?!I=9C8!?X?JT<IDN8J!<E?!<;J?IN?F8NI!N?PQ;N?J?G<A

e Budget sections of State plans should conf;NJ!<E=<I<;J?IN?F8NIC!=N?!I8FQJ?G<?IA

© Time worked on SNAPI&7UCE8QIIIW?IN?T8N<?II;GIEBQNC!=GI!G8<IT?NF?G<=>7I8D!<;J?!-
<E?ITN8 2GBV!I<;J?ICT?G<I8G! (KT UG ??ICI<BIW?I?G<?N?II8GI<EPIDSNJA

« If a University has a procedure for hourly documentation =ON?=IV5,GITO=F?_li<lj=\ |
EERNERENECENERO | ) 2G <A

* The time and effort forms can be maintained at the work site and shall be available for!
N?M;?Hc=QIl;<!D8N!=IT?N;8I!8D!<EN??!V?=NCA

e Grantees that have Federally approved Random Moments Time Studies!G??1!G8<!QIC?
<;J?IN?F8NIC!<8!8FQJ?G<!I<;J?ICT?G<I8G!I=998H=WB?!=F<;M;<;?CA

e State agencies may submit alternative methods of calculating time with appropriate!
"QC<;D;F&ABNIF8GC;1?N=<;8G!'WV!<E?8GEODD; F?Al%E 248G 9!-DD; B2 V!

(#)*1&7%!'%889:;k! ! *1=1>121 @R


claudia staniszewski


claudia staniszewski


claudia staniszewski


claudia staniszewski



F8GC;IMGII=TTN8M?!=9<?NG=<;M?!J?<E8IC!8D!F=9FQ9=<;G>!<;J?I<E=<ITN8M;|?!=IN?=C
=CCQN=GF?!8D!=FFQN=FVI8DI!<E?!<;J?!1?C<;J=<?Al%;J?'N?F8NIC!G??I!G8<IW?ICQWJ;<<
<E?IT9=G!WQ<ICE8Q9I'W?1J=;G<=;G?I'WVI<E?!'TN8 ?F<!D8N!=QI;<A

!

OE?G!=FF8QG<;G>D8NI<E?!F8B<I8MIE=0D |<E?!<8<=9IF8C<_!:GFIQI:G>!<;0?!G8<!H8N:?|
]=GGQ=9!=GIIC;F:197=M?"_ICE=99!W?!F8JTQ<?I'=GIIFE=N>?|A!%E?!8DD;FIE8I2FDBRG<;G>ICV/(
>N=G<C!=GI!DQGI;G>I=NN=G>?J?G<CICE=99!W?!QC?I!;G! R+SBRESR B;F<DEFRNG<;G>!
N?FSNICIN?D9?F<!=99!8DI<E?IN?M?GQ?'=GEFSECEINTEFBDN’s time spent on SNAP!
&TUCE=99IW?!I8FQI?G<?I!=CICT?F;D;?lI=W8M?A
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*H##I'+-V) +01,1W4I'($&)  * 3/1+)
WAI3(-%'3

B2*%+'$!Lg!C33'Z0S32!G'79' $2RMAAAAAAAAAAAAAAAA

5A0E=<+Q;I=GF?!;C!=M=;9=W9?!<8IE?9T!I?<?NJ;G?'HE?<E?N!=G!&7%!F8JT8G?G<!IFAAWARAHABBNEAAAAAA

3A=V!J?G<=9IE?=9<E!C?NM;F?C!W?!TNSM!RTWARAAAAAAAAAAAAAAAAAAAAAAAAAAAARDAAAAAAAAAAA
6A=V!=G!&7%!F8JT8G?G<!=IIN?CC!ICQWC<=GF?!=\WQRGBAZCO2HAAAAAAAAAAAAAAAAAAABDMAAAAAAAAAA
BRAE?!)F<!;GFIQI?C!=IG?H!F8JT8G?G<_!"8WIN?<?G<;8GA!lOE=<!>Q;|=GF?!;CI<E?N?!8GVSVBMRA?G<;8G!C?N
KAOE=<I<VT?CI8D!"8WIN?<?G<;8G!C?NM;F?C!=N?!T8<?G<;=99V!=TTNSMAAB2A RS NAABARKEAAAAAAAAAA
SKOE=<!I<VT?CI8D!T=N<;F; T=G<!F8C<IN?9=<?1!<8!"8WIN?<?G<;8GNANANRARQNSANAARAAAAANAAAAAAAAAAL
LA8?C!DQGI;G>ID8N!I"8WIN?<?G<;8G!D= 99'QG’NNWNQZD|&7%'>N G<!I8NIH;99!;<ID= W@B’P’NK4
N?;JWQNC?J?G<!DQBABHAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAL AAAA AABAA /

AAAAAAA

B2*%+'$!"g 'A+$0$*+O3'F)+Q®$MAAAAAAAAAPAAAAAN\AAAMMAAMAAAAMAMAAAAAAAAABAMMAAAAAA/

YAZ=C;Fl.QGI;G>\Q?C<BEAAAAAAAAAAA

S5A0E=<IF=G!<E?'5AANF?GN=G<!W?!QC?IDSAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAABBAAAAAAAAAAA
SAN?I<KE?N?I?XT?GC?CI<EENFAZN=G<!J8G?V!I=VIG8<IW?IQCRRBANAAAAAAAAAAAABMAAAAAAAAAA
6A0E=<!F=G!K4cK4!=1J;G;C<N=<;M?!DQGICWARKREAISNAAAAAAAAAAAAAAAAAAAAAABAAAAAAAAAAA
BASD!<E?!GQJW?N!8D! pa&iI@dting in the E&T program falls, will the State agency’s allocation be
N?IQF?I'D8NI<E?!F8J;G>IVAAMAAAAAAAA AAAAAAAAAAAAAAAAAAAAAL
ZAN998H=W9I?!0B8EASAAAAAAAAA ] 2

5A'8?CLA('E=M?!I=IN?D?N?GF?!>Q;1?!8G!F8C<!T89; FASADINEAAAAAAAAAAAAAAAAARRAAAAAAAAAAL
SAN?IKE?N?!I>?G?N=9!>Q;1?9;G?CI<E=<IF=GIW?!QC?I!<8!=CC?CCIHE?<E?N!&7%!?XTHBA&QN?C!=N7?!=9¢
6AWhat do the terms “reasonable and necessary” mean when applied to costs?AAAAAAAAAAAAAANAAAAAAAAAAA
BROE=<!=N?I<E?!IBFQJ?G<=<;8G_IN?T8N<;G>I=GIIN?F8NI:??T;G>IN?PQ;N?J?G<C!N?P@AMRI!DB8N!F8G<N-=
KEOE=<!=N?!<E?!l;DD?N?GF?C!;G!<E?!J?=G;G>C!8D!F8C<C_?XT?GIl;<QN?C_!=Gl!(<AAPBRAABFVIBW9;>=<
SA=VI<E?!|(<=<?!=>?GFV!QC?!&7%!'DQGIC!<8!T=VID8N!C89;F;<=<;8G!8D!F8G<N=F<!TN8T8C=9Cj!.8N!?X=
(<=<?I=>?GFV!;Cl;CCQ;G>!=ll+?PQ7?C<ID8NNTT9;F=<;8GCl!<8!C?9?F<I<R\C?28{FINMENB& ZMEF<8
C<=<?H;I? IC'<E’)'(< <?I=>?GFV!=998H?I!<8IFE=N>?!;,<Cl= IM’?N<CG>'F8C<C'D8N'<E’)'TN8FQN’7J’>G<|8[
LAGSD' 'F9 ?G<I8W<=;GC!=I"8W!=D<?N!T=N<;F; T=<;G>!;G!=G!&7%!F8JT8G?G<_!J= V'<E'7'(<t;t<'7' >?GFVI=
>N=G<??!=IWSEAEAAAAAAA ARAANNANANAAANNNAARAAL AAAAAAAAAAL AAAAAAAA AAAAAAAAAAA
0AIN998H=W9?!08JT8G?G<C!=GI!+?9=4PNBBBABAAAAAAAAAAAAAAAAAAAAAAAAAAAAAARBIMAAAAAAAAAA

5A=VI<E?1&7%!>N=G<IW?!QC?|!+8MRQF=<;8G=9!F8JT8GRBAAAAAAAAAAAAAAAAAAAARRAAAAAAAAAA
3AANOE=<!;D!I=GI?IQF=<;8G=9!=F<;M;<V!I;CIG8NJ=99V!=M=;9=W97?!=<IG8!F8C<!<8OQFNLF, T=G<C!W?F=Q
WV!I=l(<=<?I8N!98F=9!I>8M?NGJ?G<_IWQ<!CT=F?!=GI'DQGIC!=N?!9;J;<?1!=GI1J8N?!F9=CC?C!H8Q9I'W?!N"
C?NM?1&7%!T=N<;FT=&HE)(<=<?!1=>?GFV!QC?!&7%!DQGIC!<8!T=V!D8N!=II; ARBANPIAEARAAAAAAAAAA
SAMOE=<!,DE8JIQG;<W=C®N>=G;b=<;8G!8DD?NC!?IQF=<;8G=9!=F<;M;<;?C!=<!G8!F8C<!<8!

T=N<;F;T=GREG!=!(<=<?I=>?GFV!IQC?!&7%!DQGIC!<8!T=V!D8N!& 7PAFMARAASASAAAARDAAAAAAAAAA
6A=VI&7%!DQGICIW?!QC?I!<8IT=VID8N!C?NM;F? CIIZTAINSIVIPIBEAGTAAAAAAAAAAAAAAAAAAAAAAAAAAA
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&ANKA?NF?G2;JWQNC?I?BHAAAAAAAAAA

AN%E;NEN<VI+?,JWQNC?IPAABAAAAAAAAL

/AN0=CE!'8G=<;8GEAAAAAAAAAA

BA=V!&7%!DQGIC!W?!QC?I!'D8N!J?I;F=9ICFN??G;G>!<8!1?<?NJ;G?'TEVC;F=9!8N!J?G<=9!D;<G?CC!D8NI!IHE
State’s TANF program requires such screening? AAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAA/

'AlF=N<;F; T=G<!+?,JWQNCTRAGASAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAARNAAAAAAAAAA

5A0E=<!=N?!=998H=W9?!T=N<;F; T=G<IN?;JWQNRBAFENAAAAAAAAAAAAAAAAAAAAARNAAAAAAAAAA
3A=VI<E?I544T?NF?@Z %!>N=G<!=998F=<;8G!W?!QC?I!<8!T=V!DSN! T=-QINE7I2GLBAAAALAAAAAAAA
B6AN?I<E?N?!>Q;1?9;G?CI<8I=CC?CCIHE?<E?N!=IT=N<;F; T=G<I?XT?GC?!;CI=G!=TTN8M=W9?!T=N<;F; T=G
N?;JWQNC?J?BAAAAAAAAAAAAAAL AAAA AAAAAAAA
BAOE=<!I<VT?CI8D!?XT?GIl;<QN?CI=N?IT8<?G<;=99VI=TTN8M=W9I?!D8N!T=N<;RAAGANLANKANCRLPBAC]
KA=VL#(IN?;JWQNC?!T=N<;F; T=G<!F8C<CID8N!=G!&7%!?X?JT<!;GI;M;|Q=9!<8I8M?NF8J?!=IW=NN;?N!<8!
T=N<;F; T=<;BAAAAAAAAAAAAAAA AAAA : AAAAAA/
SAN?IT=N<;F;T=G<IF8C<CIN?9=<?!<8IC<=N<;G>I8NIN?<= GG>"?JT98VJ7G¢INAHMKM;@WMBQAQAAA
LA=VI<E?!|(<=<?I=>?GFV!QC?!%)#.IN?;JWQNC?J?G<!>Q;1?9; B2AABDBNEYAHKAAAAAAAAAABAAAAAAAAAAL
[A,=VI<E?l(<=<?1=>?GFVI8M?NCT?GI!;<CI=TTN8M?I!'=J8QG<!D8N!8G?IF=<?>8NV!8D!T=N<;F; T=G<!?XT?G(
=CI<N=GCT8N<=<;8Gc8<E?N_!=C!98G>!=C!;<!87CIIBRBTHESHIBNIETTNSM?I!D8N!<8<=9IT=N<;F; T=G<!
?XT?GC2EAAAAAAAAAAAAAAAAAAAAAARA

5A0E=<!;CI<E?!l;DD?N?GF?!W?<H??G!=!(<=<?J=<FE!=G!'=IN AN QNRBAIAAAAAAAAAABAAAAAAAAAA L
3A=VI=l(<=<?I=>?GFVIN?F?;M?IN?;JWQNC?J?G<!D8N!?XT?GC?C! T=; ! DENAKX AR RNAABNAGAAAAAAAA
B6AQCK!I=!(<=<?I=>?GFVI?XT?GIRCNB2GBT %! >N=G<!=998F=<;8G!W?D8N?!;<!J=VIN?F?;M?!<E?!=1l;<;8G=9
KAT?NF?®; JWQNC?J?G<C!8D!=1J;G; C<N=<MARZCLHAAAAAAAAAAAAAAAAAAAAAARMAAAAAAAAAAA L
B)OE”G'I’)<’?NJ'G'G>|<E’?'M:9Q?!8D!=998H:W9?!>88IC!:GI!C?NM;F?C!D8N!N?;JWQNC?J?G<_!J:V!:!TN8I
KK) Gl= I(< <?1=>?GFVIIN=H!I8HG!.?I?N=ZNK20:¢2; JWQNC’7J7G<|WV|QC G>1=GIQG=998H=W9?!F8C<!=C!=!
AAAAAAAAAAAA.“.“A.AAAA.“A AAAAAAAAAAAAARAAAAAAAAA

5A0E=<!(<=<?18N!TN;M=<?ICT?GIl;G>IF=G!W?!QC?I!=C!<E?!(<=<?!CE=N?!D8N!=!KANANRAALIMNEAI ?G<|
3A=VI<KE?!|(<=<?!=>?GFVIN?F?;M?INCAIWG<C!D8N!?XT?Gl;<QN?C!< EEN=GEZTREAC! =>N??1!G8<!
<8IN?PQ;N?I<E?!(<=<?I=>?GF\BAANFAANAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAABAAAAAAAAAAL
6A0E=<!;CI<E?IN?;JWQNC2J8Q&<!;G!<E?!D8998H;G>!?XAAFFAHAAAAAAAAAAAAAAAAAAKAAAAAAAAAAL
BANVhy aren’t the services that the State agency doesn’t have to pay for (that is, the amount th?!
F8G<N=F<8N!=>N??C!<8!=WC8NW"=IF=CE! 8G&{; FABNEEALAAAAAAAAAAAAAAAAAAARAAAAAAAAAA
KEOE=<I<VT?CI8DITN8W9?JC!IE=M?!=N;C?G!HE?G!=!(<=<?!4B?BFVEHSBNICATN;M=<?!C8QNF?!
DQGIC!<8!T=V!ID8N!&7%!= MWAAAAAAAAAAAAAAAAAAMAMMAAAAAAAMAANAAN\AAAAAAA/

S5ABCI<E?!(<=<?1=>?GFV!=998H?I!<8IN?F?;M?IN?;JWQNC?J?G<!D3N!TN; NFARIAAEABSAGRGONAAAAAAA
3A=V!(<=<?I=>?GF;?CI8W<=;G!>?G?N=9IW9=G:?<!H=;M?NC!D8N!TN;8N!=TTN8M=9!;GI<E?I?M?G<I<E?V!J;
=ITN;M=<?118G=<;8G_ITN8M;|;G>I<E?N?!=N?!1=9C8!W9=G:?<!=CCQN=GF?C!8D!F8JT9;aGF?!<8!<E?!D8QN!|
F;<?lI=W8MRAAAAAAAAAAAAAAAAAAAAAAA AAA,
6ABC!IF=CE!E?9I'WV!98BMCRVPC!IFE8GC;I?N?I'TN;M=<?F=CE!<E=<1J=VIW?!.?21?N=99VIN?; JWQNC”I'SGQV
=D<?N!=ITNM=€E!I8G=<;8G!H=;M?N!E=C!W??G!AANSNECAAAAAAAAAAAAAAAAAAAAAARAAAAAAAAAAL
BAN?I<E?N?!9;J;<=<;8GCI!8GI<E?!<VT?CI8DI!TN;M=<?1?G<;<;?CI<E=<!J=VIIBSNHHEFIB&=;8GC

(<=<?1=>?GFVIJ=VIN?F?;M?IN?;JWQMEARSAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAA
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e “Expenditure” is the correct term when talking about cash outlays. !
e “Costs” is a more general term that may apply to certain amounts which are not due for
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STATE

Independent Job

Search

Job Search

Training

Workfare

Work Experience

On-the-job Training

WIA programs

Basic
Education/ESL/GE

D

Vocational Training

Self-Employment

Job Retention

Unique Component

Alabama

Alaska

Arizona

Arkansas

x

California

XX | X | X[ X

Colorado

Connecticut

XX | X[ X| X

Delaware

x

XX XX | X|X|X

XXX | X[ X[ X

District of Columbia

Florida

Georgia

Guam

Hawaii

XX | X[ X| X

Idaho

X X[ X | X[ X

XX | X[ X]|X

X X[ X | X[ X

lllinois

Indiana

lowa

b

b

Kansas

b

b

Kentucky

b

Louisiana

x

Maine

Maryland

Massachusetts

Michigan

Minnesota

XX | X| X

Mississippi

XXX X[ X | XX

X X[ X|X|X]|X

XX X | X[ X[ X

Missouri

Montana

b

x

Nebraska

Nevada

X | X | X| X

New Hampshire

New Jersey

x

New Mexico

b

New York

North Carolina

North Dakota

Ohio

Oklahoma

Oregon

Pennsylvania
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Rhode Island

South Carolina

South Dakota

Tennessee

Texas

Utah

Vermont

Virginia

Virgin Islands

Washington

West Virginia

Wisconsin

X

Wyoming

X
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http://www.fns.usda.gov/snap/rules/Memo/2010/031810.pdf
http://www.fns.usda.gov/snap/rules/Memo/2010/031810.pdf
http://www.fns.usda.gov/snap/rules/Memo/2009/052709.pdf
http://www.fns.usda.gov/snap/rules/Memo/2009/052709.pdf
http://www.fns.usda.gov/snap/rules/Memo/2009/052109.pdf
http://www.fns.usda.gov/snap/rules/Memo/2009/052109.pdf
http://www.fns.usda.gov/snap/rules/Memo/2009/040809.pdf
http://www.fns.usda.gov/snap/rules/Memo/2008/080108.pdf
http://www.fns.usda.gov/snap/rules/Memo/2006/082506.pdf
http://www.fns.usda.gov/snap/rules/Memo/2006/082506.pdf
http://www.fns.usda.gov/snap/rules/Memo/2006/082506.pdf
http://www.fns.usda.gov/snap/rules/Memo/Support/pdfs/handbook-2003.pdf
http://www.fns.usda.gov/snap/rules/Memo/Support/pdfs/handbook-2003.pdf
http://www.fns.usda.gov/snap/government/pdf/2010-toolkit.pdf
http://www.fns.usda.gov/snap/outreach/pdfs/toolkit/2010/Community/tool-kits_partners.htm
http://www.fns.usda.gov/snap/outreach/pdfs/toolkit/2010/State/tool-kits_state.htm

